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ANNOUNCEMENTS
Daily announcements include important information about school activities and special opportunities for all students. Students are responsible for receiving information that pertains to them. This requires listening carefully to announcements read during homeroom.

ASSEMBLIES & SPECIAL EVENTS
The purpose of assembly programs, pep rallies, games, concerts, and other special activities are to provide the student body with enjoyable, extracurricular experiences. It is each student’s responsibility to conduct him/herself appropriately and in accordance with school rules at any special program or event. Show your appreciation of the program by the correct applause. Whistling, booing, and other discourteous action will not be condoned. Courtesy must be shown to any guest presenters, teams, coaches, advisors and officials. Students who do not treat school visitors and guests with courtesy are subject to disciplinary action including ejection from the game or assembly.
Teachers will bring their classes and role books to the auditorium when announced and fill the seats from front to rear as a group. Students are to enter quickly and quietly. Students are to sit in their assigned seating area in the auditorium. Books, papers, bags, jackets, etc. are not permitted to be brought to the assembly unless otherwise announced. Instructions for dismissal will be given at the conclusion of the program. Students are to remain seated and quiet until dismissed.
FOOD, DRINK AND GUM CHEWING IS STRICTLY PROHIBITED IN THE AUDITORIUM.

ATTENDANCE
Students are expected to come to school every day. Being in school and on time are important to student success. Study the Attendance Policy section of this guide for additional information.

BACKPACKS
Backpacks of any type will be allowed to be brought to school but must remain in assigned lockers throughout the day. Students may take them home at the end of the school day. Shenandoah Valley reserves the right to search a student’s backpack, purse, pockets, gym bag, jackets and coats to discover or confiscate controlled substances, alcohol, firearms or weapons if reasonable suspicion of use or possession of such items exists.

BOOKS, EQUIPMENT, INSTRUMENTS
Students are responsible for all books, equipment, instruments, and uniforms furnished by the school district. Teachers will issue a textbook for each subject and students must take good care of them. All textbooks, library books, school-owned instruments, equipment and supplies issued to students must be returned. If any of the above is lost, damaged, or stolen, the student issued the item is responsible for full replacement cost of that item. A new item will not be issued until payment is received in full. If a lost item is found, the money will be refunded.

BRINGING VALUABLES TO SCHOOL
Schools are public buildings, and public buildings are sometimes difficult to secure. Therefore, the school discourages students from bringing valuables to school. Students who bring jewelry, money, iPods/mp3 players, cell phones, Gameboys or other valuables with them to school are responsible for their security. To ensure that their possessions are safe, students should not share lockers or give out their combination.

CARE OF SCHOOL PROPERTY
The school building and grounds are for your use and not your abuse. You are asked to keep school property as clean as possible so that we can all be proud of the appearance of our building. Appropriate fines will be assessed in cases of damage or loss of school books and other school property. Lockers should be kept in a clean, tidy condition.
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CHANGE OF ADDRESS AND/OR PHONE NUMBER
It is very important for the school to have correct addresses and phone numbers on file in the office. It is the responsibility of the parent/guardian only to notify the principal’s office of any change of address or phone number as soon as possible. If this is not done, the student could be in danger if a health emergency occurs. The medical profession mandates that parent/guardian consent be given for medical treatment.

CLUBS/ACTIVITIES
Shenandoah Valley may offer clubs and activities for student participation. Club and activity members may be required to meet before and after school. Criteria for membership in any of the clubs may be obtained from the club sponsor.
As a parent you should encourage your child to get involved in extracurricular activities. This provides your child with a well-rounded education.
ELEVATOR
A key-operated elevator is strategically located in the building for use by disabled and temporarily disabled students. Those who need to use these facilities must sign out a key in the elementary office. Keys must be returned at the end of every day. If the key is lost, the cost to replace it is $10.00.  This is the responsibility of the student/family to reimburse the district.  Students not returning the elevator key may not have another one issued. A student with a key may allow one other student on the elevator to carry books.  
The elevator may not be used in case of fire or during fire drills. Therefore, disabled and temporarily disabled students should follow fire procedures for exiting all areas of the building.

EMERGENCY CONTACTS
At the beginning of each school year, all students enrolled received a student information form. It is critical to the everyday operations of the District that parents complete this form in its entirety. This form contains parent/guardian, home phone, work phone, and emergency contacts. The completion of this requested information assists District administrators in contacting parents in the event of the child’s illness or school emergency.
The District requests that parents provide three emergency contact persons (in priority order) that may act in the absence of the parent in an emergency if the principal is unable to contact the child’s parent or guardian.
A student will be released to an individual listed as an emergency contact only when an emergency exists. If a parent would like his or her child released to an individual listed as an emergency contact in a non-emergency situation, it will be necessary to include the person’s name on a separate letter listing all individuals permitted to pick up or transport the parent’s child from school.
EMERGENCY EVACUATION
Teachers and staff are familiar with the established procedures for evacuation of the building. Students should follow the instructions and stay with the teacher in charge of them from the time the alarm sounds until the situation ends or the drill is over. 
Parents or authorized persons are to meet their children at the assigned areas. Parents are urged not to call the school or attempt to make different arrangements. This will only create confusion, disrupt the phone lines, and cause additional problems.
Parents and authorized persons who are coming to pick up students at the evacuation site and/or school will need to provide drivers’ license or photo identification and sign a register at the pick up point before a student is released.

EMERGENCY SCHOOL CLOSING
If it becomes necessary to close our school because of inclement weather or any other emergency, the announcement will be carried on the following radio and TV stations.
				WAVT                    Pottsville                 T102PM		
				WNEP         Scranton/Wilkes-Barre    CH 16 TV
				www.shenandoah.k12.pa.us   
				edConnect

Please tune into one of the above stations for closing information. Do not call stations or schools. Announcements will be made as early as possible. Your cooperation will be greatly appreciated.
Follow instructions to have notification of cancellations/delays e-mailed to your home.

FIELD TRIPS
Students going on school-sponsored field trips are required to turn in a signed permission slip to the advisor or sponsor of the trip prior to the time of the trip or they do not attend. Students are responsible for any work missed. Students are expected to conduct themselves properly. The discipline code is in effect while students are on a school-sponsored field trip.

FIRE DRILLS
Fire drills are conducted regularly throughout the year. Directions for fire drills are posted in each room. Students must leave the building quietly and quickly and keep moving until every pupil arrives at the designated spot. Each teacher will take their roll books and accompany their students to safety and take roll. No one may reenter the building until the return signal is given.
GRADING SCALES (Numerical)
A  -----  94 – 100 
B  -----  86 – 93 
C  -----  78 – 85 
D  -----  77 – 70 
F   -----  Below 70 

Retention Policy
A student in primary grades will be retained if they fail reading, phonics or mathematics.  
Students in the intermediate grades (4-6) will be retained if they fail two major subject areas (language arts, reading, math, social studies, science).  Students in grades 5th and 6th have the option of making up failed course work at the IU 29 summer school program.  Students who are in danger of failing a second year will have their record reviewed on a case by case basis.
Honor Roll
Distinguished Honors	96% average or above

Superior Honors	91% - 95% average

Honors      		86% - 90% average 

Note: A grade 77 or below or an unsatisfactory in any subject disqualifies a student from the honor roll.  Report card grades are based on 60% tests, 20% class participation, and 20% homework in all major subject areas.

HEALTH SERVICES
The school nurse is available to evaluate and treat any injury or illness which develops during the school day, and to assist those students with special health problems. In addition, the following state mandated services are provided: Vision screening, height and weight assessment for all grades; tine test for tuberculosis in ninth grade; and hearing screening and physical examinations in eleventh grade.
Students who become ill during the school day need to secure a pass from their teacher before coming directly to the nurse’s office. If there is a necessity for the student to go home, the nurse will inform the parent. When the nurse is not available, students who are ill should report to the school office. Students who are ill and leave school without permission will be considered truant. If a student is perceived to be at the nurse’s office an inordinate number of times, the parent/guardian will be notified to determine the cause of these excessive visits.

LIBRARY
Open from 9:00 a.m. until 3:00 p.m. each day, the library provides resources and space for students to pursue individual interests as well as to do class work assignments. A varied collection of books, periodicals, microforms, audiovisual materials, equipment, computers, printers, and INTERNET is accessible for all students to use. To access the INTERNET there must be a parent signed INTERNET and School Technology policy form on file prior to use. The librarian and her aide are available to assist any student who needs help in using these resources.
Many library resources may be signed out by students. A fine is charged for all overdue books and magazines. Students will be charged replacement costs for irreparably damaged or lost materials. Report cards are withheld at the end of each marking period for anyone owing an obligation to the library.

LOCKERS
Each student is assigned a locker to store his/her books, school supplies, and outerwear on the first day of school. Periodic inspections of lockers will be made by homeroom teachers and/or the principal and/or the truant officer to assure that lockers are kept neat and orderly. Students should use only the locker assigned to them.  School authorities may search a student’s locker and seize any illegal materials. Such materials may be used as evidence against the student in disciplinary proceedings. When school authorities have a reasonable suspicion that the locker contains materials which pose a threat to the health, welfare and safety of students in the school, student lockers may be searched without prior warning.
Lockers are school property. Students/parents must realize that school officials can inspect randomly without announcements. These inspections can include random, periodic, or sweeping searches. Thus privacy in school lockers is limited.
MEDICATION
If it is necessary for a student to take medication during school hours, the medication must be taken to the nurse’s office as soon as the student enters school. STUDENTS MUST NOT CARRY ANY MEDICATION ON SCHOOL PROPERTY EXCEPT TO GIVE THE SCHOOL NURSE. A medication form from the parent or doctor should accompany the medication indicating the time and dosage to be given to the student by the school nurse.

RELEASING STUDENTS TO NON-CUSTODIAL PARENTS
Judicial custody papers and other legal documents should be presented to the office at the time of registration and/or when situation occurs. The administration will call the custodial parent to confirm consent when the non-custodial parent wishes to take the child off school premises. Unless there is explicit consent by the custodial parent, the non-custodial parent will not be allowed to take the child off school premises.

SCHOOL INSURANCE
Each year the opportunity is given to students to purchase low cost group insurance which provides protection in the event of an accident in school, going to and from school, or any scheduled school activity. All students are encouraged to take this insurance. The school district has authorized an insurance agency to provide optional student accident insurance at a reasonable rate. Distribution of policy literature and premium collections are made through homerooms at the beginning of the year.
SINCE THE SCHOOL IS NOT LIABLE FOR INJURIES INCURRED DURING THE NORMAL SCHOOL DAY, INCLUDING PHYSICAL EDUCATION CLASSES AND INTRAMURAL SPORTS, this need for the parent to assume costs in the event of an accident should be considered in the decision concerning the purchase of the insurance. 
IT IS THE RESPONSIBILITY OF THE INSURED PARTY TO FILE ALL CLAIMS WITH THE INSURANCE COMPANY. All claims should be given to the company promptly after the accident.
	            
SCHOOL SPIRIT
School spirit may be divided into three categories: (1) Courtesy toward teachers, staff, fellow students, guests, and officials at all school activities; (2) Pride in everything Shenandoah Valley endeavors to accomplish and has accomplished; and (3) Sportsmanship which is the ability to win and lose graciously and with class. Students who support every aspect of school life and who do their best scholastically and extracurricularly exemplify school spirit and loyalty.

STUDENT OBLIGATIONS
Students who fail to return school books or school-issued uniforms and equipment or who fail to pay financial responsibilities are charged with obligations. Those obligations must be satisfied in order for a student to receive his/her report card.  

SUBSTITUTE TEACHERS
Substitute teachers are a vital part of the educational process and must be extended all rights as a professional member of the teaching staff. Substitutes should be treated with the highest level of respect by all students and failure to follow a substitute’s directive will be considered a serious violation and will result in disciplinary action.
 
TELEPHONES
Office phones are business phones and should not be used by students.

TEXTBOOKS AND NOTEBOOKS
Textbooks are furnished by the school and are issued to students at the beginning of each course. 
Students who lose, damage or deface a book will be expected to pay for it. If the book is damaged beyond use or lost, the pupil must pay for it before receiving credit for the subject.
Notebooks provide an excellent way for students to organize course materials, assignments and activity commitments. Each student should keep a school notebook even though it may not be a requirement for every course.

TRANSFER OR WITHDRAWAL
Parent/guardians of students who are leaving Shenandoah Valley to transfer to another school or withdraw from school are required to get a withdrawal form from the office. This form requires the return of books to all teachers; being cleared of any obligations and then finish the withdrawal process in the school office.
When the District receives a student from a public or private school during an expulsion or suspension period for an offense involving a weapon, the District may honor the discipline imparted by the previous school district. The School Board may assign that student to an alternative education, provided the assignment may not exceed the expulsion or suspension period.
	            
USE OF LAVATORIES
The student must use the lavatory on the floor of the class the student is attending. Students found out of the authorized area will be questioned and disciplinary action may be taken.

WALKMANS/CELL PHONES
Use of walkmans/IPODS or cell phones is prohibited in the elementary school. 

VISITORS
Visitors to Shenandoah Valley School District are reminded that, as a matter of security, all doors will be locked at 8:03 a.m. Students have been directed not to open any door to admit any individual or individuals during school hours. All visitors, including parents, must enter the building through the main entrance and report directly to the office to register and obtain a visitors pass. All visitors are expected to follow all school rules during their visit. Visitors to the school are expected to leave promptly when their business is completed. Any person visiting the school who does not register at the office may be charged with trespassing. 


ATTENDANCE POLICY
Students are expected to come to school on time every day. Punctuality and consistent attendance are essential to student success in learning.
In Pennsylvania, compulsory attendance laws require all students between 8 and 16 years of age to attend school unless authorized to be exempt from school. Parents are held responsible for seeing that their children comply with these laws. Failure to comply may result in prosecutions or other actions as prescribed by the law or by the Shenandoah Valley School District Board of Education.
Students who are absent from school may not attend or participate in after school activities.
All work missed by students who are absent from school must be made up as soon as possible after returning to school. Excessive absences often result in poor school work, and subsequently, poor grades.

STEPS TO FOLLOW WHEN ABSENT FROM SCHOOL
1.         Have your parent or guardian complete the school-supplied EXCUSE BLANK. A personal note from your parent or guardian is equally acceptable.
STUDENTS MUST HAVE COMPLETED EXCUSES UPON THEIR RETURN TO SCHOOL. FAILURE TO BRING THE EXCUSE WILL MAKE THE ABSENCE EITHER UNEXCUSED OR ILLEGAL.
STUDENTS WHO WILL BE ABSENT FROM SCHOOL FOR AN EXTENDED PERIOD OF TIME MUST PRESENT THE OFFICE WITH A DOCTOR’S NOTE IMMEDIATELY AFTER ISSUANCE AND MAKE ARRANGEMENTS FOR SCHOOL WORK OR FOLLOW THE “HOMEBOUND INSTRUCTION” INSTRUCTIONS.
2.        To satisfy attendance laws, a written excuse is required for all absences. Present your completed excuse or note to the office or homeroom teacher who will hand in the excuse to the offices with the absentee slip. The note must include students full name, grade, date(s) and reason for absence and signed by the doctor or legal guardian.
3.        If the absence is not of great length but will be at least three days in length, arrangements should be made for homework assignments. Your grades will reflect your absences if you do not complete the work you missed.

EXCUSED ABSENCES
On the day of absence, the school requires a phone call by the parent/guardian of the student to the elementary office no later than 9:00 AM (462-2796). If a phone call is not made to the office the student will be considered unexcused until a written excuse is handed into the office. The written excuse must be handed into the office within three days of the student’s return to school for the absence to be excused.
Students will not be excused from school except in cases of personal illness that is documented, family emergency, death in the family, doctor/dentist appointment, educational trips with prior school approval, religious holiday, court appearance, suspension days, or other circumstances accepted by law, school policy, or principal waiver.

10 DAY RULE
(1) Students’ who accumulate 10 days of excused absences for reasons of illness will be required to submit an excuse from a physician for every absence thereafter. 
*Physicians’ excuses must be signed by the doctor and must indicate that the physician has determined the student was too sick or unable to attend school on the specified date(s).

VACATIONS
Even though attendance is required, there are times that students may benefit from experiences they have on vacation.
Parents or guardians planning to take their child on a trip which necessitates missing a regular school day must submit a completed Education Trip Request (Attachment D10-D11) to the principal 10 school days in advance of the departure.  The required written report on the trip must be submitted to the principal within five school days of return.  An itinerary of events should be included with the request to aid in the decision-making process.  The principal reserves the right to reject any request.
Only a maximum of five school days of legal absence will be allowed for a vacation.  For trips longer than five school days, the extra days will be considered “unexcused or illegal” absences.  Requests will not be accepted for trips during the first five or last ten days of the school year.
If the vacation is not approved, all of the days of absence will be considered “unexcused or illegal.”  All schoolwork missed must be completed within 5 school days following the students return from the vacation.

UNEXCUSED ABSENCES
For a student to achieve maximum benefits from their education, it is important for a student to be in school.  Although some work may be made up outside of school, a student can never replace the lectures, demonstrations and classroom discussions that take place during the school day.  Participating in this process is a major part of being a student.  For this reason, attendance in school is a priority and attendance laws will be strictly enforced.
Parents should work with the school to ensure good attendance.  When a student has a legal excuse, there will be no penalty.
TARDINESS
It is extremely important that all students come to school on time.  When a student is late for school, he/she is coded “tardy.”  Tardiness always creates disruption for the office staff and the teaching and learning process.  Therefore, tardiness is a problem that warrants intervention.
When a student is late for school, he/she should report directly to the office.  For a tardy to be considered excused, a student’s parent or guardian must call the school before 9:00 a.m. or provide a note prior to the late arrival to notify the office of the reason for the student being late.  Tardies generally considered to be valid or excusable are illness, family emergency, or an early doctor or dentist appointment that could not be scheduled for non-school time.
A student who is more than one hour tardy for an unverifiable reason will receive a ½ day unexcused absence.
For attendance purposes, students entering school after 12:15 p.m. without a valid doctor’s note will be considered absent for a full day.  
If a student accumulated 8 unexcused tardies, a citation will be filed with the magistrate.
A student who is late for class must report to the principal’s office for a pass to enter class.

EXCUSAL FOR APPOINTMENTS
Parents and guardians of Shenandoah Valley students are strongly urged to schedule medical and dental appointments for their children after school hours. If this is not possible then:
Students must bring a note from a parent or guardian or an appointment card stating the reason for absence. This must be submitted to the office before 9:15 a.m. A phone number should be included so that the appointment can be verified. If the appointment is before 9:15 a.m. or during this time, the parent or guardian of the student must call before 9:30 a.m. notifying the office of the appointment.

EARLY DISMISSALS
1.        The student must submit to the school a written reason from the parent or guardian specifying the reason for the early dismissal. In addition, the parent/guardian must personally sign the student out of school for the early dismissal. When the student returns to school after the appointment, a signed note or appointment card from the physician, dentist, etc. must be returned at this time.
2.        This absence is then noted on the daily log as coming in late or leaving early, the reason for absence, and the time the student arrived at school. The faculty is then notified via the daily announcements/attendance bulletin.
3.     Failure to return to school after an appointment is considered truancy and the appropriate disciplinary action will be taken.
4.       At the time of the student’s arrival or return to school, the student will report to the office. The office will then record the student as present and give the student an admission slip.
5.          The office reserves the right to verify all appointments.
6.	Under NO circumstances may a student leave school without permission from the office or school nurse. Students may not leave school during lunch. Students claiming illness are required to report to the nurse. Failure to comply with this policy will be considered truancy and will be handled accordingly.
7.	Students dismissed before 12:15 PM will be charged with a ½ day absence.

HOMEBOUND INSTRUCTION
In the event of an extended illness where school attendance is not possible but the student is capable of doing school work at home, homebound instruction may be provided by the school district at no expense to the student’s parent/guardian. The following procedure must be adhered to in this event:
1.        Students must be absent from school for a minimum of two weeks before they are eligible for homebound instruction.
2.    Homebound instruction is provided for students who are unable to attend school because of a “temporary physical or mental disability or illness.” Homebound instruction is not provided for children receiving instruction in lieu of regular school attendance for other reasons such as expulsion or for students with a disability for whom instruction in the home is being provided.
A request for homebound instruction signed by an appropriate practitioner of the healing arts must be in the district files for audit purposes. The request must include the medical condition necessitating homebound instruction. In the case of mental or emotional illness, the recommendation of a psychiatrist or psychologist is required. The request must have length of time homebound instruction is being requested. Upon expiration of the request the student must either return to school or be reevaluated and a new request is provided to the school district. 

TRUANCY
Truancy (Act 29 of 1995) – Act 29 provides for a $300 fine and allows the court to impose parent education classes and community service sentences for parents of a truant child who do not show they took reasonable steps to ensure the child’s school attendance.  It provides that the parent and child must appear at a hearing before the district magistrate.
A student who is labeled “truant” is one who is absent without a legitimate reason.  The student will not have an opportunity to make up class work or tests missed through truancy.  A grade of zero will be given for class work and tests scheduled on the day of truancy.
Students who fail to return to school with an Excuse Blank or a personal note from their parent or guardian will have their absence coded “unexcused.”
The first three absences for which a student does not return an Excuse Blank or a note are coded “unexcused.”  
For students who are 16 years of age or younger, after an accumulation of three (3) unexcused absences, the student’s parent or guardian will receive a First Notice from the truant officer.
The next *chargeable unexcused absence will result in a First Prosecution of the student’s parent or guardian that carries with it a fine.
A second *chargeable unexcused absence will result in a Second Prosecution and a letter to the parent or guardian warning that if the student’s truancy continues, the student may be assigned to a program outside the school and may no longer be permitted to attend the regular school program.  Additionally, the school may make a formal referral of the student to the Juvenile Justice System and Children and Youth Agency at any time during this process.
Parents or guardians of students who accumulate additional illegal absences beyond the Second Prosecution will be subject to further prosecution.  
* The determination of whether an absence is “chargeable” or not will be made by the Shenandoah Valley School District Truant Officer.
Senate Bill 98 Section 1333 (b) (1) states:
If the parent, guardian or person in parental relation is not convicted of a summary offense because he or she took every reasonable step to insure attendance of the child at school, a child of compulsory school age who has attained the age of thirteen (13) years and fails to comply with the provisions of this act regarding compulsory attendance or who is habitually truant from school without justification commits a summary offense and EXCEPT AS PROVIDED IN CLAUSE (4), shall upon conviction, be sentenced to pay a fine not to exceed three hundred dollars ($300) for each offense for the benefit of the school district in which such offending child resides or shall be assigned to an adjudication alternative program pursuant to 42 Pa.D.D.SS. 1520 (RELATING TO ADJUDICATION ALTERNATIVE PROGRAM).
(2) For any child who has attained the age of thirteen (13) years who fails to pay the fine under clause (1) or to comply with the adjudication alternative program, the district justice may ALLEGE THE CHILD TO BE DEPENDENT UNDER 42 PA.C.S.SS 6303 (A) (1) (RELATING TO SCOPE OF CHAPTER).  The failure by the child to pay a fine or comply with the adjudication alternative program shall not constitute a delinquent act under 42 Pa.C.S. Ch 63 (relating to juvenile matters).
Aiding and Abetting Truancy (Act 98 of 1996), Act 98 creates a summary offense for aiding and abetting a minor in the commission of truancy.  A second offense within one year becomes a 3rd degree misdemeanor.


 
PHILOSOPHY OF DISCIPLINE
An orderly environment in the classroom and in the school as a whole is imperative so that each student may live and learn to their full potential. Ideal discipline is self-directed. When self-discipline breaks down in the school setting, however, forces outside the student must be imposed on that student to protect the rights of others. At Shenandoah Valley, those forces are intended to restore a student’s self-discipline while preserving their sense of dignity.
All members of the Shenandoah Valley School District, i.e., parents, teachers, administrators, board members, neighbors, senior citizens, organizations, government agencies, and students, must share the responsibility for good discipline in our schools.
Parents must be the first to foster self-discipline within their child at home. The school’s role is to be sure that the training is carried further so that all students’ rights to an education are protected.

RIGHTS AND RESPONSIBILITIES
Students’ rights and responsibilities are outlined in these guidelines. The disciplinary sequence listed below should be considered guidelines to maintain a safe and orderly school environment. These consequences are progressive in nature. Repeat rule violations will yield more strict penalties. Any staff member has the right to discipline a student, regardless of grade, who is not exhibiting proper behavior in school. Students who have a record of not following rules or who exhibit the behavior that does not reflect the standard of the school and/or community may not be allowed to participate in school-sponsored activities such as assemblies, field trips, or other school-sponsored activities.
Students are in school to develop to their fullest potential physically, emotionally, socially, and intellectually. Involvement in class work and activities enable a student to grow as a person. Therefore, it is extremely important that students take advantage of all learning opportunities offered.
Parents have the responsibility to:
· teach their child manners, proper behavior, and respect toward property, peers, and authority.
· see that their child attends school regularly.
· see that their child is on time and well rested for school.
· see that their child completes homework assignments and that they spend time studying.
· ensure that their child has a special quiet place to study.
· make available necessary reference materials to their child.
· be receptive to and available for teacher communications and conferences.
· assist their child in assuming responsibility for proper hygiene and dress.
· be familiar with all school rules and support consequences for failure of their child to adhere to those rules.
· make sure their child upholds all school-related responsibilities.
Students have the responsibility to:
· be on time.
· be prepared for class by having reviewed the lesson from the day before and by having all homework completed.
· bring all necessary books, notebooks, pens, pencils, and other materials to class.
· be responsible for their own actions.
· show respect for his/herself and for others.
· know and follow all class and school rules and policies.         
	Teachers have the responsibility to:
· establish and maintain a classroom environment that is appropriate for learning and for teaching.
· communicate rules, responsibilities, and consequences to all students.
· maintain and administer equal and fair consequences with consistency.
· maintain a safe and secure school environment by monitoring halls and lavatories and by practicing appropriate interventions when necessary.
· inform administration of discipline problems which warrant a parent conference.
· maintain an open line of communication with students, parents and administrators.
· know where each of their students is at all times.
· get to know each of their students as an individual.
· if assigned a homeroom, teachers must report student absences/tardies to the office and send absentee excuses into the office with the absentee slip.
· have students sign in and out on the classroom sign out sheet each time they leave and return to the classroom.
· NEVER belittle, embarrass or compare a student’s abilities for any reason.
· inform principal/nurse of suspected cases of child neglect/abuse.
	The principal has the responsibility to:
· establish and maintain a school climate that is conducive to learning and to teaching.
· take leadership in developing a discipline plan that will ensure an orderly operation of the school.
· communicate the discipline plan to students, parents, and all school personnel.
· receive teacher referrals on students who exhibit problem behavior and follow through with necessary action.
· administer the discipline plan fairly.
· model through word and personal example respect for law and order and respect for the authority of the school and its policies.
· model a genuine concern for all persons who interact within the school.
· establish and maintain communication between the home and the school.
· inform parents of disciplinary action involving their child and set up procedures for bringing about modification of the student’s behavior.
· work continually with students and faculty in improving school climate.
· become acquainted with students by visiting classrooms and attending school activities.
· maintain ongoing communication with faculty regarding discipline within the school.
· follow the district’s guidelines on discipline when taking disciplinary action with a student who has violated school rules.
· inform teachers promptly of the disposition of teacher-initiated disciplinary referrals.

SCHOOL RULES
The following building rules apply to all students at all times:

1. Be in attendance, be on time, and be prepared for learning.
2. Be courteous.
3. Listen and appropriately respond to all who work at Shenandoah Valley.
4. Respect school property and the property of others.
5. Keep hands, feet, and objects to yourself.
6. Walk quietly wherever you go within the school building.
7. Follow all classroom and school rules.	 	      		    

GENERAL GUIDELINES ON DISCIPLINE
In the Shenandoah Valley School District, the Board of Education as well as the professional and administrative staff subscribe to the philosophy that good discipline is essential for a proper learning climate. A discipline problem, as defined for purpose of these guidelines, refers to student behavior that disrupts the learning environment to such a degree that the teacher cannot teach and students cannot learn.
Teachers have the responsibility of handling most discipline problems. Many of these problems can be resolved most effectively when parents are informed in the early stages of the problem. When the student continues to disrupt the learning environment even after parents have intervened, then the principal must become involved.
There are, of course, certain instances in which a behavior problem may require action beyond that of the principal. In such cases, the principal may call the Building Discipline Committee and/or administration to hear the case and make recommendations.
When all avenues described above have been explored, the principal refers the child for a hearing before an ad hoc Judiciary Committee of the Board of Education.

Pre-Kindergarten, Kindergarten, First Grade, Second Grade & Third Grade
· Due to the age and maturation of our youngest students, different strategies and methods will be used to ensure they are following school rules. The right to apply traditional consequence in the following special circumstances is reserved:
1. When a child is a threat to the safety and well being of another child or school personnel.
2. When a child displays severe and persistent disruptive and/or destructive behavior.

GENERAL DISCIPLINE ACTION SEQUENCE
Discipline problems occur for a variety of reasons and in varying degrees of frequency and severity.
The general sequence of disciplinary action may vary depending on the individual case. In general, however, these steps are to be followed:
	Step 1 – Teacher and student conference
	Step 2 – Teacher and parent conference
	Step 3 – Teacher, parent, and student conference
	Step 4 – Principal, parent, and student conference (and teacher if needed)
	Step 5 – Other measures as deemed necessary

CONSEQUENCES
STUDENTS ARE RESPONSIBLE FOR MAKING ALL ARRANGEMENTS TO BE AVAILABLE TO SERVE CONSEQUENCES.

	Teacher Detention – Teachers may require students to report to their rooms during recess or specials or after school to satisfy a classroom or a school violation.  Level 1 disciplinary infractions are assigned by the supervising teacher based on Board approved policy.  (Note: Assigning specific discipline for certain infractions e.g. running, loud noises, horseplay, tardy, etc) presupposes judicious teacher judgment as related to warning[s].
Detention (Administrative) - When a student violates a classroom or a school rule, the teacher may refer the student for administrative action by completing the student discipline form. A copy of the form is included in the attachments (D-4). After the principal reviews the violation, a consequence is assigned which may include detention. Detentions are usually one (1) hour in length (3:30 – 4:30 p.m.). For upper intermediate students two (2) hour detentions may be utilized for more serious infractions or for students who repetitively fail to take their 1 hour detentions. Detentions are held Monday, Tuesday, Wednesday and Thursday. A student who is assigned detention must serve the detention the day after receiving notification. PARENTS ARE RESPONSIBLE FOR PROVIDING TRANSPORTATION HOME FOR STUDENTS SERVING DETENTION. STUDENTS CAN BE PICKED UP AT THE ELEMENTARY ENTRANCE.
Out-of-School Suspension – Some violations of school policy result in Out-of-School Suspension (OSS). When a student is placed on OSS, that student may not be on school property for the duration of the suspension, including extracurricular activities. If the student is on school property the student will be considered trespassing and will be removed. In addition, the student may not participate in extracurricular activities while serving OSS. Since suspension is a legal absence, the student has the right to make up all work missed. Parents can call the elementary office to arrange for pick-up of assignment/textbooks. These calls should be received no later than 10:00 a.m. to allow the teachers time to organize these materials. A parent conference with the principal is required for a student on OSS before readmission to school. The length of an OSS is from one (1) to ten (10) days depending upon the nature of the violation.
Judiciary Committee Hearing – A hearing by an ad hoc Judiciary Committee of the Board of Education is the disciplinary step before expulsion. The purpose of the hearing is to determine if the student should be permitted to remain in the school system.
Expulsion – When a student is expelled from school, he/she is totally excluded from the school program for a specified period of time. Normally this exclusion is for the balance of a semester or for the balance of the school year. A student who is expelled from school may petition the board for admittance to school after the expulsion period is over.


BUILDING PRIVILEGES
Students may not be in any part of the building either before or after school without direct supervision of a teacher, coach or advisor.
The following are guidelines students are expected to follow at certain times of the school day:
A. Before School
1. Students may enter the lobby at 8:30 AM. All students should enter the building through the main lobby entrance facing the Little League.
2. After breakfast, if eating, students must remain in the cafeteria until called to class.
3. Students should report to homerooms unless choosing to eat a breakfast in the cafeteria.
B.	During School Hours
	1.   Students must follow their assigned schedule of classes.
2.   Students must sign out and in on the teachers sign out sheet whenever leaving the classroom. 	     (Grades 2 & above)
3. Permission to go to the nurse or any other part of the building must be gotten from the teacher to whom the student is assigned. Failure of the student to secure proper permission for absence from assigned area will be subject to scrutiny & appropriate consequences.
4. Students who feel ill are expected to report to class first and then will be given a pass to the nurse. Only in an extreme emergency shall a student report to the nurse before reporting to the scheduled classroom.
Failure of a student to secure proper permission for absence from their assigned area will be deemed out of bounds and will be subject to the “cutting class policy”.
C.	After School
1. Students should begin exiting the building in a safe & orderly manner when instructed to do so.
2. While waiting for buses students will remain in assigned areas & conduct themselves in a safe & orderly manner.

BUS POLICIES
School bus transportation is provided for the safety and convenience of every student. For safety reasons, passengers are expected to follow these rules:

DO’s
1. Sit in your seat, facing forward.
2. Stay in your seat and remain seated until the bus comes to a complete stop either at the school or at your bus stop.
3. Keep hands, feet, and objects to yourself, not in the aisle.
4. Speak softly.
5. Follow the directions of the bus driver.
6. Follow all school rules.
	
DON’T	s
1. Litter.
2. Carry dangerous articles or live animals on the bus.
3. Consume food/drink on the bus.
4. Talk loudly and make unnecessary noises.
5. Bring radios, cassettes, walkmans, or any audio visual instruments on the bus.
6. Use vulgar, profane, or argumentative talk.
7. Open windows without permission – arms or other parts of the body are not to be placed outside of the windows.

At School Bus Stop
· School rules also apply at bus stops.
· Always cross the street in front of the bus.
· Be at authorized school bus stop five minutes before designated time and wait one half hour after designated time.
· Wait until the school bus comes to a complete stop before attempting to enter the school bus.
· The bus driver will not pick up students at places other than an authorized bus stop.

Students who violate bus rules will be written up by the driver on a Bus Conduct Report. (Attachment D-6)
Drivers have the authority to suspend bus privileges for those students whose conduct interferes with the safe operation of the bus to and from school. Administration reserves the right to administer more severe consequences for persistent misbehavior or serious misconduct.

CAFETERIA PROCEDURES
The school cafeteria is maintained as a vital part of the health program of the school. To encourage good nutrition, a well-balanced breakfast and lunch are offered at a reasonable price.  See Attachment D-5 for School Lunch Program guidelines.
Enjoy the cafeteria, but be courteous to others. The lunchroom management and your fellow students will appreciate your cooperation in observing the following rules:
1. Students may not have commercially prepared food delivered to the school.
2. Walk from your class to the cafeteria and sit patiently until your table is permitted to be in line.
3. All students will have assigned seats. Students will raise their hands to receive permission from cafeteria supervisors before they may leave their seats.
4. Students will be called to lunch & snacks one table at a time. Students will go through the lunch & snack line only once with those at their table.
5. Students are to line up single file & walk in an orderly manner for both lunch & snacks.
6. Keep condiments at the condiment table.
7. Students are to clean their table area after they have finished eating. They will go to the trashcans only once with those at their table (exceptions – accidental spills, illness, etc.)
8. The cafeteria is a place to talk quietly.
9. Food is to be eaten not thrown. Likewise utensils, napkins, garbage, etc. are not thrown.
10. Toys have no place in the cafeteria. Books, paper & pencils are appropriate.
11. Students requiring the use of the bathrooms will sign a cafeteria sign-out sheet. Supervisors will sign for the younger students.  Students must ask permission to leave the table to go to the bathroom.
12. Fighting is not permitted under any conditions or for any reason.
13. Consume all food and drink in the lunchroom.

CONSEQUENCES
1. Failure to stay in an assigned seat will result in a student being removed from their table area.
2. If a student goes through the snack line multiple times a warning will be issued, if the problem persists, the child will be permitted to have a snack but will eat that snack in a designated area.
3. Pushing, shoving, trying to cut in line ahead of another student will result in the student being served lunch/snack after all other children in the cafeteria have been served.
4. If any trash remains after students in a table area have gone to the trashcan, it will be thrown away as students exit the cafeteria with their teacher. If a table area is messy, students will not leave their table area until they have cleaned it.
5. If students shout, scream, whistle, etc., one warning will be issued after which students responsible will remain silent for the duration of the lunch or be moved to a designated area away from their table area.
6. Throwing anything in the cafeteria will result in at least two (2) detentions.
7. Toys will be confiscated but returned to the student within a reasonable amount of time (that day or following day).
8. Intentionally failing to sign out for the bathroom will result in a warning, if the problem persists, the student will not be able to go to the bathroom without adult supervision.
9. If a fight should occur, the students involved will be separated, policy consequences will be given & a   conference will be scheduled with the parent/guardian.
10. Students who violate lunchroom rules will be reported to the principal by lunchroom monitors. Disciplinary action for any major cafeteria disturbance of any kind is at least one (1) OSS.

DRESS CODE POLICY
The Shenandoah Valley School District (SVSD) student dress code (SDC) is intended to insure the health and safety of students while at the same time eliminating preventable distractions to the learning process.  Though the complete SDC can be found in the SVSD Policy Manual, the acceptable SDC for students during instructional time must be limited to a combination of the following options.

1. Shirts will be collared long or short sleeve golf/polo shirt, a button-down dress shirt, or a turtleneck/mock turtleneck, with or without school logo.
2. All button-down shirts must be buttoned to the base of the neck.
3. A sweatshirt, fleece, vest, or sweater without hoods or pockets worn over the approved shirt is permissible with or without the school logo.
4. All shirts, sweaters, vests or sweatshirts will be solid colored, in white or shades of blue only.
5. Vests, sweaters or blazers can be worn over the approved shirt, with or without the school logo.
6. The only approved logo to be worn on any article of clothing is the Blue Devil with Shenandoah Valley (SV) insignia including SV sponsored activity (Example: SV baseball, SV band, SV student council, SV elementary , etc.)
7. Dress or casual slacks will be solid navy, black, brown, or khaki.
8. Students will be permitted to wear shorts, capris, skirts and jumpers that are knee-length or longer in solid navy, black, brown, or khaki.
9. Dresses are permitted that meet the dress code policy guidelines for tops, including solid colors, collars, sleeves, buttons, logos, sizing, etc.
10. Dresses must be knee-length or longer.
11. Shoes, sneakers, or boots in predominantly white, blue, black or brown (or shades of these colors) are permitted only if the heels and toes are covered.
12. Physical education attire for grades pre-kindergarten – 12 is limited to sweatpants, regular/mesh shorts/ athletic pants, and appropriate sleeved T-shirts with or without SV logo.
13. Students may carry purses no larger than 5” x 7” during the school day

Though not intended to be all-inclusive, the following clothing constitutes a guide to attire which causes interference with the learning process and/or compromises the health and safety of students and as such is unacceptable garb:

1. Tank tops, see-through shirts, sleeveless tops, shells, mesh tops, bare midriffs, sweatshirts/fleece with hoods or pockets or any other garments that expose the upper torso.
2. Any type of garment of clothing accessory worn underneath will not be visible through the shirt including camisoles.
3. Shirts which do not cover the shoulders or shirts more than one (1) size larger than needed and/or are not tucked-in to the waist-band.
4. Any garments worn so as to expose underwear.
5. Cargo or excessively baggy or excessively tight style pants/shorts.
6. Pants which drag on the floor.
7. Denim or jeans of any color and pajamas or flannel pants.
8. Flip-flops, shoes with wheels, bedroom slippers, and shoes with heels in excess of two (2) inches.
9. Hats, handkerchiefs, bandanas, headbands across the foreheads, arm band, chains, pins, safety pins, or sunglasses.
10. Outerwear, including vests and coats, or gloves with or without fingers.
11. Offensive tattoos that are not covered.
12. Accessories/jewelry worn ANYWHERE but in the ears.

Periodic Blue Devil “spirit” days can be authorized by the building principals throughout the year,
1. On these days, though students are permitted to wear  any SV short or long-sleeve t-shirt or Blue Devil team uniform shirt (with the caveat being that an undershirt must be worn if the uniform shirt is sleeveless), the pants must conform with the school standard dress pants criteria of being solid navy, black, brown, or khaki.
2. The discretion of the principal is also final in designating specific “spirit” days throughout the year (e.g. Homecoming Week) that permit students to wear other types of clothing in variance with the approved dress code.

Principals have the right to make short-term, specific exceptions to the standard dress code for unique situations to include but not limited to:
1. Pregnancies
2. Physical impairments (e.g., broken arms/legs)

Progressive disciplinary procedures will be enforced for those Shenandoah Valley School District (SVSD) students who cause interference with the learning process and/or compromises the health and safety of students by choosing to disregard the dress code guidelines:

1. FIRST OFFENSE – report to In-School Suspension (ISS) the day of the infraction or until appropriate attire is brought from home with one after school detention assigned (Level 1)
2. SECOND OFFENSE – report to ISS the day of the infraction or until appropriate attire is brought from home with one additional day of ISS assigned for insubordinate behavior (Level II)
3.	THIRD OFFENSE – report to ISS the day of the infraction to be following by three (3) days Out-of-School Suspension (OSS) with referral to Board of Education for hearing/adjudication

SPECIFIC VIOLATIONS AND CONSEQUENCES

NOTE:  The Shenandoah Valley Discipline Policy and consequences are to be applied whether it is in school, on school grounds, going to and from school, or at a school-sponsored activity.  Discipline consequences are not limited to those established nor are the total consequences necessarily to be assigned.  The principal and/or principal designee may at their discretion reduce, increase or add consequences based on their judgment and consideration of the situation.  Violations can be sent to the magistrate for prosecution and possible fines.

Abetting – Abetting is the encouraging or inciting others to do wrong. Students who are found responsible for instigating other students into misbehaviors (especially fights) will be assigned discipline consequences similar to that received by the misbehaving student.

Arson (Level 4-2) – Setting fire, or attempting to set fire, to a school building or property located on school grounds or any property belonging to, rented by, or on loan to the school district, or property (including automobiles) of persons employed by the school or in attendance at the school. Students found guilty of arson will serve 10 days OSS, be referred to the district justice for prosecution and will be sent to the Board of Education for an ad hoc judiciary hearing with the recommendation from the administration for expulsion.

Assault on School Personnel – A physical assault on school personnel while on the way to school, at school, or on the way home from school will result in 10 days OSS, an immediate referral to the district justice for prosecution, and a judiciary hearing before an ad hoc Judiciary Committee of the Board of Education with the recommendation from the administration for expulsion.

Bus Misbehavior – Bus transportation to or from school is a privilege that can be revoked should students not follow safety guidelines. Students who violate bus rules will be written up by the driver on a Bus Conduct Report.

Cafeteria Misbehavior – The school cafeteria is maintained as a vital part of the health program of the school. To encourage food nutrition, a well-balanced breakfast & lunch are offered at a reasonable price. Students who violate lunchroom rules may be given OSS. Cafeteria rules are listed earlier in this guide. The student is responsible for cleaning/repair cost.

Chewing Gum – Gum chewing anywhere in the building is prohibited. Students who are caught chewing gum will be directed to dispose of it and will receive a detention..

Class Cutting – A student who cuts class is one who is present in the building and for an unauthorized reason does not report to his/her regularly scheduled class or activity, including lunch and leaving class without teacher permission. Students who cut class will not be permitted to make up missed work and will receive a zero for any graded work done during class, in addition to receiving a detention for the cut class. Additional class cuts will result in parent notification and more severe disciplinary action.

Disorderly Conduct (Level 4-5) – Engaging in conduct so disruptive as to interfere with the orderly operation of the school or which creates a clear and present danger to the health and welfare of the school community. Any deliberate act, serving no legitimate purpose, which causes injury or which could reasonably be expected to cause injury to another person. Students found guilty of severe disorderly conduct may serve 10 days OSS, be referred to the district justice for prosecution and will be sent to the board for a judiciary hearing with the recommendation from the administration for expulsion.
Display of Affection – After a verbal warning, students who continue to inappropriately display affection at school will have their parents notified.

Extortion (Level 4-6) – Obtaining or attempting to obtain substantial money or property from an unwilling person or forcing an individual to act by either physical force or intimidation (threat). Students found guilty of extortion will receive consequences ranging from detention to suspension depending on the severity, length of time extortion occurred, and age of student.

Failure to Serve ISS/Detention – The sequence for failure to serve a consequence is a progression from lesser to higher – detention, 2 hour detention, excluded from class/school activities, and a parental conference.

False Accusations – False accusations by students against any employee of the school district will result in three (3) OSS, parent conference and appropriate legal consequences.

False Fire Alarms/Tampering with Fire Fighting Equipment (Level 4-12) – Registering a false fire alarm or tampering with fire extinguishers, etc., endangers the lives of others and is against the law. Students found guilty of pulling false alarms will serve 5 - 10 days OSS, referred to the district justice for prosecution and will be sent to the board for a judiciary hearing with the recommendation from the administration for expulsion.

Fighting – Fighting in school, on school property, or on the bus is strictly prohibited. If you hit someone in anger, it is assault. If you are hit and you hit back it is fighting. Students who are caught fighting by school personnel will serve detentions or OSS depending upon the severity of the fight and the age of the student. When serious injuries result from a fight, or when there is a clear case of assault, participants will be referred to the district magistrate for prosecution and participants may be sent to the Board of Education for appropriate action.

Forgery (Plagiarism included) – Any student who falsifies a note from a parent, a pass from a teacher, office staff, or administration by forging that person’s signature, or misrepresentation of parent/guardian when calling the school will serve detention and/or suspension.

Gambling – Gambling on school property is strictly prohibited.

Horseplay – Playing around in hallways, in classrooms, or on the school grounds which is deemed to jeopardize the safety of others will result as follows: Level 1 disruptive but not disorderly conduct will result in a reprimand. Level 2 disruptive and continuing possibly leading to disorderly conduct or damage verbal reprimand and detention. Level 3 disorderly, disruptive, fight or damage OSS plus restitution for all damages.

Insubordination – Failure to comply with a reasonable request made by a teacher, a staff member, or an administrator, refusal to identify oneself, challenging authority, or running from an adult in authority is a serious offense which will not be tolerated. Students who are insubordinate will serve detention and possibly receive OSS.

Internet and School Technology – Inappropriate Usage, Hardware/Software Tampering or Damage – Violation of the Shenandoah Valley School District Internet and School Technology Policy may result in suspension, loss of right to Internet access and use of school’s technology. The violator will be responsible for damage to the equipment, systems and software resulting from deliberate or willful acts. (See Internet and School Technology Policy – Attachment D-1 – D-2)

Littering – Students caught deliberately throwing paper, etc., in the school or on the school grounds will clean up.

Peer Intimidation/Harassment/Bullying – No student should be afraid to be at school, because another student is threatening physical harm. Harassment or intimidation of students via insults, rumors, sexual innuendo, verbally provoking a fight, threats, hazing, etc. will not be tolerated. Incidents of bullying will result in at least two detentions and a mandatory conference between the student, parent/guardian, principal & when necessary, other personnel. If the problem persists, more serious measures such as OSS, referral for prosecution and/or referral to the Board for a judiciary hearing for expulsion. 

Possession/Use of Non-Instructional Items (beepers, lighters, cell phones, audio devices, squirt guns, etc.) – Students should not bring these items to school. Lasers will not be returned and may result in more serious consequences. Students who choose to bring these items are responsible for its security. First offense staff will confiscate these items and turn them into the office to be returned at the end of the day. Subsequent offense will result in confiscation until item(s) are picked up by parent/guardian and student will serve a detention.

Ethnic Harassment – Every student attending Shenandoah Valley has the right to a non-hostile environment and a great education. Ethnic harassment includes repeated, unwelcome and offensive use of any derogatory word, phrase or action characterizing a given racial or ethnic group that creates an intimidating, hostile, or offensive educational environment. Such behavior will not be tolerated. Incidents will result in a reprimand, parent call, apology to person/persons offended. Further incidents could result in detention/OSS and/or referral for counseling.

Profanity – School is not the place for profanity, obscene language/gestures (written, drawn, acted, or spoken), or racial profanities. Depending on what is said or done and the intent with which it is said or done and the age of the student, the parent/guardian will be notified. Detention/suspension may result.

Running – Running is not permitted within the school (except gym class/recess under adult supervision). Consequence – warning, detention.

School Wide Rule – Students are not allowed to be in an empty classroom without a teacher’s permission and/or adult supervision. Consequences – The student will be removed from the room & questioned. Circumstances will dictate consequences.

Sexual Harassment – Shenandoah Valley School District will not condone, permit, or tolerate sexual harassment of employees or students in any manner whatsoever. Persons engaging in such harassment may be subject to discipline up to and including discharge or expulsion. Sexual harassment is defined as unwarranted verbal, written or physical contact or conduct of a sexual nature, including but not limited to, requests for sexual favors, sexual advances, the touching of oneself, which creates an intimidating, hostile, or offensive environment, or physically threatens an individual, or behavior which interferes with the right to get an education or participate in school activities.

Smoking – Use of Tobacco in Schools Prohibited (Act 145 of 1996) – Act 145 creates a summary offense with a fine not to exceed $50 for the possession or use of lighted or unlighted tobacco, including smokeless tobacco, on school property or transportation. Any student who either is found smoking/chewing or in possession of cigarettes or other tobacco products on school property or transportation or going to or from school will be referred to the district justice for prosecution. In addition, the student will serve OSS.

Substance Abuse (Level 4-9) – Alcohol or illegal drugs have no place in the school setting. Students are not permitted to possess, use, sell or buy any dangerous controlled substances including alcoholic beverages on school property, or when attending school-sponsored activities. Students who possess, use, sell, or buy controlled substances or are under the influence on school property will immediately serve ten (10) days OSS and will be referred to the district justice for prosecution. Students under the influence of a drug will be treated as a medical emergency and then serve ten (10) days OSS. Readmission to school will be contingent upon the student’s showing proof that he/she is involved in a rehabilitation program. To remain in school the student must provide evidence of staying in the program until released.

Terroristic Threats (Level 4-16) – Threatening to kill a fellow student or school personnel. 10 days OSS, hearing and referred for psychiatric/psychological evaluation.

Theft – Any student involved in stealing from lockers, desks, rooms, offices, or any other area on school property upon apprehension will serve OSS, with a mandatory parent conference, and may be referred to the appropriate law enforcement agencies, charges under criminal code and restitution. Repeat offenders will be referred for a hearing before an ad hoc Judiciary Committee of the board with the recommendation from the administration for expulsion.

Trespassing – Students serving OSS and are on school property without permission from school administration are considered trespassing. The student will be asked to leave the premises. If the student refuses, local law enforcement will be called to remove the student and charges will be filed.

Vandalism (Level 4-13) – Students who vandalize school property and/or the property of others – full restitution, repair, etc. ten (10) days OSS. Any level of vandalism – referral to district magistrate and a mandatory parent conference required. If damages remain unpaid, the school may exercise its right to file a civil suit.

Verbal Threats to School Personnel (Level 4-14) – A student who verbally threatens school personnel will serve ten (10) days OSS with a mandatory parent conference as a prerequisite for readmission to school, and charges filed with the district magistrate.

Weapons (Level 4-10) – Weapons are not permitted on Shenandoah Valley School District property. Older students and parents are required to sign a contract for “Eliminating Guns and Weapons from Schools” at time of registration or the first day the student attends home district school. Possession of a weapon on District property is a crime and presents serious legal, safety, and welfare problems in the school community. Possessing a weapon or knowing and not reporting, before or during a District investigation is a serious violation of District policy. The term weapon shall include look-alike or replica weapons which are not necessarily operable. This applies to all persons who, for whatever reason, are on District property, whether or not during the regular school hours or days. This policy remains in effect 24 hours a day, 7 days a week.

The fact that a federal, state or local license or permit may have been issued authorizing a person to own, possess or operate a weapon does not constitute an exception to this policy or otherwise constitute permission for such a person to bring such weapons on District property.

This policy will not prohibit weapon carrying police or law enforcement officers from entering District property in response to a call for assistance, in response to another emergency, or as part of their official duties as police or law enforcement officers.

School Violence and Weapon Possession (Act 26 of 1995) – Act 26 creates a mandatory one year expulsion for the possession of weapons on school property, including buses and school-sponsored events. It requires parents to provide a sworn statement upon registering their child in school as to whether the child had previously been suspended or expelled from another school. Act 26 also requires schools to maintain records on acts of violence and weapon possession and to forward discipline records when a student transfers to another school.

Section 1317.2 of the Public School Code defines a weapon as any implement readily capable of inflicting serious bodily injury and shall include but not be limited to firearms, knives, cutting instruments, nun chuck stick, shotgun, rifle, dagger, razor, other cutting or stabbing implement, club, lasers, mace, chains, firecrackers, or any item modified or adapted so as to inflict bodily injury. Any student who is in possession of or uses a weapon at school or on school property will have the weapon confiscated if possible. Ten days automatic OSS, referral to law enforcement and psychiatric services. A formal board hearing will be scheduled to enforce consequences.  

ANY OF THE FOLLOWING OFFENSES IF PROVEN HAVE A MANDATORY TEN (10) DAY SUSPENSION WITH AN INTERNAL HEARING.

Assault on School Personnel

Arson

Bomb Threat		 

Engaging in any other conduct contrary to the criminal code of the Commonwealth on school grounds or at school sponsored activities.

Disorderly Conduct – Engaging in conduct so disruptive as to interfere with the orderly operation of the schools or which creates a clear and present danger to the health and welfare of the school community.

Indecent Exposure

Leading or participating in a riot

Possession/use/furnishing/selling of controlled substances (Alcohol/Drugs)

Possession/use/transfer of dangerous weapons or explosives

Setting off incendiary devices (fire crackers, smoke bombs, etc.)

Terroristic Threats – Threatening to kill a fellow student or school personnel

Unwarranted pulling of a fire alarm

Vandalism of school property or personal property of school personnel

Verbal threats to school personnel

ANY AND ALL VIOLATIONS CAN BE SENT TO THE DISTRICT MAGISTRATE FOR PROSECUTION AND POSSIBLE FINES.

GUIDELINES FOR EXTRACURRICULAR ACTIVITIES
6th GRADE GOING INTO 7th
P.I.A.A. Eligibility Rules and guideline established by the Shenandoah Valley Board of Directors and Administrators are strictly enforced as follows:

1. Students must have and maintain a 2.0 average to participate in a sport.
2. At the end of the school year, the student’s final grades and credits in his/her subjects rather than his/her grades in their last grading period shall be used to determine his/her eligibility for the next grading period.

This means less than a 2.0 on the June report card the athlete is ineligible for the first 15 days of the first grading period. Grades will be monitored biweekly.

3. Summer school courses may be used to determine eligibility.

DRUG TESTING POLICY

MANDATORY TESTING – The Shenandoah Valley School District (SVSD) random student drug testing (RSDT) policy is intended to ensure the health and safety of students by creating a safe, drug-free environment for all students participating in extra-curricular/co-curricular activities (ECCCA).  Requirements of that policy are as follows:

1. No student enrolled in grades 6-12 shall be permitted to participate in ECCCA unless the student and the student’s parent/guardian signs a consent to mandatory Testing and Authorize for Release of Information (TARI) form enabling the random drug testing of their child.
2. Once submitted, the TARI shall remain in effect until the Superintendent acknowledges receipt of a signed withdrawal request from the parent/guardian to remove his/her child from the SDT program.
3. Any student wishing to participate in ECCCA during the current academic year, must submit to the random testing by October 1st of that year.
4. Any student who transfers into SVSD after October 1st and who wants to participate in ECCCA will have one (1) week from enrollment date to submit to RSDT.

VOLUNTARY TESTING – The Shenandoah Valley School District (SVSD) random student drug testing (RSDT) policy is intended to insure the health and safety of students by creating a safe, drug-free environment.  Parents/guardians of students not participating in ECCCA can enroll their student(s) in the RSDT by complying with the following voluntary testing requirements of that policy.

1. The parent/guardian must sign Consent to Voluntary Testing and Authorization for Release of Information (CVTAR) form authorizing the drug testing of his/her child.
2. When the superintendent acknowledges receipt of the CVTAR, the student’s name be included in the list of students eligible for random selection.
3. ONCE SUBMITTED, the CVTAR shall remain in effect until the Superintendent acknowledges receipt of a signed withdrawal request from the parent/guardian to remove his/her child from the SDT program.

TESTING PROCESS – All random student drug testing (RSDT) of urine samples will occur without additional student or parent/guardian notification.  This RSDT will be conducted throughout the school year without regard to whether students are or are not participating in an ECCCA,
1. If an eligible student refuses to submit a urine sample for testing, alters or attempts to alter the integrity of the urine samples during the collection process, or fails to supply an adequate sample when requested, such actions will result in the student being deemed in violation of this policy.
2. Donor challenges to policy violations will be at the expense of the student.
3. Consequences for an apparent policy violation shall not apply until the results of the donor challenge test are available.
4. Negative findings to donor challenges will result in reimbursement to the donor with no further action being taken.

CONSEQUENCES OF POLICY VIOLATIONS – Students in grades 6-12 participating in ECCCA sponsored by SVSD who violate the special responsibility to themselves, their family, SVSD, etc., are subject to the following sanctions:

1. FIRST VIOLATION – Referral to Student Assistance Program (SAP) and suspension from ECCCA for forty-five (45) days from the receipt of confirmation of the positive test or until the school has received notification of positive completion of the recommendation of the SAP team.  During the suspension, the student/athlete (SA) may not participate in any game competition, practice, or in any way associate with the team/organization.  Furthermore, the SA is ordered to return uniforms and/or equipment belonging to SVSD to the respective coach/advisor who in turn is directed to report receipt of same in writing to Athletic Director(s).
2. SECOND VIOLATION – The student will be automatically referred to the Student Assistance Program (SAP) and will be suspended from participating in extra-curricular/co-curricular activities for one (1) full calendar year from the date of receipt of confirmation of the positive test and the school has received notification of positive completions of recommendations of the SAP team.

	The student’s belongings and locker may be immediately searched upon notification of a positive test.  During the suspension period, the student may also be subject to random searches at the discretion of the administration.

To be eligible for continued participation in extra-curricular/co-curricular activities after the period of suspension, the offending student must consent to continued drug testing one (1) time every two (2) weeks for the one (1) year period following the date of receipt of confirmation of the positive test at the expense of the parent/guardian using the district’s approved contractor.  The school district shall notify the student and/or student’s parent/guardian of the results of the drug screening.

3. THIRD VIOLATION – The student will be suspended from participating in extra-curricular/co-curricular activities for the remainder of his/her enrollment as a student with the Shenandoah Valley School District.  The school district shall also notify the student and/or the student’s parent/guardian of the results of the drug testing.

The student’s belongings and locker may be immediately searched upon notification of a positive test.  During the suspension period, the student may also be subject to random searches at the discretion of the administration.

During the suspension, the offending student may not participate in any game, competition, practice, or in any way associate with the team/organization.  The student must also hand in any uniforms and/or equipment belonging to the district for the term of the suspension.  The coach/advisor will be responsible for reporting uniform/equipment return to the athletic director(s).

When a student who has voluntarily opted to participate in the drug testing program violates the policy, he/she shall be required to participate in the Student Assistance Program for a violation of the policy the School District encourages the student’s parent/guardian to fully participate in the assessment process.

No student shall be suspended from school, expelled or otherwise penalized academically as a result of a confirmed positive result under the policy.  Information regarding the results of the drug tests shall not be disclosed to law enforcement authorities unless the school district is otherwise compelled to do so by valid subpoena or court order.  If such disclosure is requested, the school district will notify the student and student’s parent/guardian as soon as possible.  The results of the drug test under this policy will not be documented in the student’s academic record.  Positive drug test results will be maintained by the school district solely to administer this policy.  Any student’s positive drug test results will be destroyed upon time of the student’s graduation, completion of year of eligibility, and/or the age of twenty-one (21) by the Shenandoah Valley School District.




SHENANDOAH VALLEY SCHOOL DISTRICT
INTERNET & SCHOOL TECHNOLOGY POLICY #109.1

Section I.	Responsibilities & Privileges

Purpose & Goals of District Internet Access – The Shenandoah Valley School District (SVSD) will provide access to the Internet for students with their parents’ or guardians’ consent and for staff members to locate material to meet their educational and personal information needs.  The high school librarian and other teachers will work together to help students develop the critical thinking skills necessary to discriminate among information sources, to identify information appropriate to their age and development levels, and to evaluate and use information to meet educational goals that are consistent with the school district’s strategic plan.  Access to the Internet through school resources is a privilege, not a right, and may be revoked for anyone who uses these resources inappropriately as determined by school district authorities.
Inappropriate Materials Warning – Due to the nature of the Internet as a global network connecting to thousands of computers around the world, inappropriate materials, including pornography and obscenity, can be accessed through the network.  SVSD cannot completely block access to these resources because of the nature of the technology that allows the Internet to operate.  Accessing these and similar types of resources to transmitting such resources will result in suspension or other disciplinary measures in accordance with other school district policies.  Through a program of education, the school district will educate students and teachers about their individual responsibility to refrain from engaging in this and other unacceptable uses of the network, and as to the consequences of their actions if they violate the policy.

Section II.	Authority

SVSD reserves the right to determine which network services will be provided through school district resources.  It reserves the right to view and monitor all applications provided through the Internet and to log Internet use by students and staff.  E-mail is restricted to teacher-assigned projects as an integral part of a curriculum process; therefore is subject to review by school personnel and should never be considered private.  If there is a reason to believe that E-mail is being used for purposes specifically prohibited by this policy or for illegal activity, the user account will be disabled until school authorities can confer with the user to determine the nature of the problem.  The school district reserves the right to revoke user privileges, remove user accounts, and refer matters to legal authorities when violation of this and any other applicable district policies occur, including, but not limited to those governing network use, copyright, security, and vandalism of district resources and equipment.  Lastly SVSD bears no responsibility for information that is lost, damaged or unavailable due to any cause.

Section III.	Procedures

Network accounts or access to the Internet will be used only by the authorized user for its authorized purpose.  Accounts/access will be made available according to a schedule developed by the appropriate district authorities given the capability of district hardware.  Account/access will be given out to only those individuals who meet the following requirements:

a.	Have read the District Internet/Computer Technology Policy and indicate their agreement with its provisions by signing the signature page and returning it to the appropriate district authority.  Students must have their parent or guardian’s sign this signature page indicating the parent or guardian’s agreement with the policy and their consent to allow the student to access and use the network.  Staff members must sign this form and also return it to the appropriate district authority.

b.	Have successfully completed a district course/workshop, which will include but not limited to instruction on network access, use, acceptable vs. unacceptable uses, network etiquette, and the consequences of abuse of privileges and responsibilities.  This requirement shall apply for both students and district employees.

Section IV.	Prohibitions

The use of the Internet computer network for illegal, inappropriate, unacceptable, or unethical purposes by students or employees is prohibited.  The activities listed below are strictly prohibited by all users of the network.  SVSD reserves the right to determine if any activity not appearing in the list below constitutes an acceptable or unacceptable use of the network.  These problems are in effect any time school resources are accessed in any way whether in school, or indirectly through another Internet service provided.
	Allowing an unauthorized person to use an assigned account.
	Use of the network for non-work or non-school related purposes.
	Use of the network to access or transmit obscene or pornographic material.
	Use of the network to access or transmit material likely to be offensive or objectionable to recipients.
	Use of the network to communicate through E-mail for non-education purposes or activities.
	Use of the network to participate in inappropriate and/or objectionable discussions or news groups.
	Use of the network to transmit hate mail, harassment, discriminatory remarks, and other antisocial communications.
	Use of the network to order or purchase in the name of the school district or in the name of any individual any type of merchandise or service.  All costs to the district or any individual incurred by because of this type of violations will be responsibility of the user.
	Use of the network to access any fee-based on-line/Internet service.  All costs incurred to the district or any individual incurred by because of this type of violations will be the responsibility of the user.
	Use of the network which results in any copyright violation.
	The illegal installation, distributions, reproduction or use of copyrighted software on district computers.
	Use of the network to intentionally obtain or modify files, passwords, or data belonging to other users.
	Use of school technology.
	Loading, downloading, or use of unauthorized games, programs, files or other electronic data.
	Malicious use of the network to develop programs that harass other users or infiltrate a computer system and/or damage software components of a computer system.
	Destruction, modification, or abuse in any way of district computer hardware or software.
	Use of the network to participate in unauthorized Internet Relay chants (on-line real-time conversations).
	Use of the network to facilitate any illegal activity.
	Use of the network to misrepresent others using the network.
	Use of the network of commercial or for profit purposes.

Section V. 	Consequences of Abuse of Responsibilities & Privileges

Any user of the network, whether student or employee, who violates the prohibitions listed in Section IV of this policy, engages in any other act determined to be an unacceptable use of the network by school authorities, or violates any district policy, will have user privileges revoked, suspension, loss of right to Internet access and use the school’s technology, automatic failure of the course for which the access was granted, and may be subject to other disciplinary procedure according to existing and applicable district policies.  In addition, illegal use of the network, intentional deletion or damage to files of data, destruction of hardware, software, copyright violations, or any other activity involving the violation of local, state, or federal laws will be reported to the appropriate legal authorities for prosecution.  The user shall be responsible for damage to the equipment systems and software resulting from deliberate or willful acts.
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SCHOOL LUNCH PROGRAM
Shenandoah Valley School District participates in the federal school lunch program.  Applications for free and reduced lunches are available at any time during the school year.  Students who participate are also eligible for the breakfast program.  Eligibility is based on the family income scale attached to the application.  Students will be considered full-paid until a lunch application is approved. Parents will then be notified of their child’s/children’s status.  Any outstanding meal charges accrued prior to approval must still be paid in full.  Breakfast and lunch are available when school is in session.  In the case of a two-hour delay, there will be no breakfast served on that day.
Lunch and breakfast are available on a cash and pre-payment basis.  Lunch and breakfast deposits will be accepted any day of the week to the debit account for as many meals as the student wishes to purchase.  Checks should be made payable to the Shenandoah Valley Cafeteria and should include the student’s name and pin number.  Students carrying a lunch to school may purchase milk or a la carte items and may also deposit funds into their account for that purpose. All students have access to their own personal debit account and have their own PIN number.  
				      Prices as of August 2011 are as follows:
			Student Breakfast Full Price	  $.40		Adult Breakfast 		$1.20
			Student Breakfast Reduced	  $.25		Adult Lunch		$2.25
			Student Lunch Full Price		$1.50
			Student Lunch Reduced	  	  $.40
			Milk (all flavors)			  $.40
Our system is a computerized debit system that will allow students to pay in advance for meals and/or a la carte foods (individual menu items or snacks) if they choose to do so.  All students will have an established debit account, although they will not be required to make advance payments because the system still has the ability to act as a cash register and can accept cash payments on a daily basis. The system works with a twelve key PIN pad that is similar to an automated teller machine (ATM).  It will allow the student to enter their 4-digit personal identification number (PIN) to access their account.  The students will receive their PIN numbers prior to the start of school and are expected to memorize them.  The PIN number will remain the same throughout the students remaining school years. All students purchasing foods in the cafeteria will need to input their PIN number into the system regardless of their meal status (paid, free, or reduced), or whether they have money on account or are paying cash.  When a student does not have cash or their lunch account has insufficient funds, a maximum of three days meal charges will be permitted.  The student will receive a verbal warning after the first day’s charge, a written statement the second time, and a letter will be mailed to the parents after the third occurrence, notifying them that payment is past due. If the account is not brought up-to-date meals may be refused for Jr./Sr. High School Students while Elementary Students will receive a cold bagged lunch.  No a la carte items may be purchased if a meal balance remains. At the end of the year parents may request that any remaining funds in the student’s account be refunded and also are reminded that any balance owed the Cafeteria must be paid in full. If a balance remains it will roll over to the following school year. If a student is being withdrawn from S.V. they or their parents should contact the Cafeteria to obtain a refund or pay any outstanding balance.  If you would like to be notified by email when your child/children’s accounts are low, please provide us with your email address.  In order for a meal to be considered a meal the student must take all necessary components of that meal (entrée, vegetable, fruit, bread/bread alternate and milk), otherwise they will be charged a la carte prices.  Grades Pre-K through four must take all five items, fifth and sixth grade must choose a least four items and seven through twelve must choose at least three items.  Students may choose one of the following options for making advance payments.
ADVANCED PAYMENT OPTIONS
OPTION #1:	CASH ON ACCOUNT
A cash debit account is created by making a payment of a certain dollar amount (5.00, $10.00, $20.00, etc.) to the cafeteria.  These funds are then deposited into the child’s debit account and available to them when purchasing lunch and/or a la carte foods in the cafeteria.  There are no limitations as to what may be purchased or how many purchases can be made.  The account balance simply decreases as purchases take place.
OPTION #2:	PREPAID MEALS ONLY
Meals may be purchased in advance and monies put on account can be designated for student meals only.  No snacks or a la carte food items can be purchased with this payment.  The child would need to pay cash for any snack or a la carte items being purchased.  This payment amount would be calculated by determining the number of meals they wish to purchase and multiplying by the lunch fee of $1.50 for full price or $.40 for reduced price and breakfast full price of $.40 or reduced price of $.25.
OPTION #3:	BOTH:  PREPAID MEALS AND CASH ON ACCOUNT
They may purchase prepaid meals and put cash on account.  This option ensures that the child receives a lunch and allows him or her to purchase a la carte foods as well.  However, there are no limitations as to what foods may be purchased a la carte, or how many a la carte purchases can be made.  When making a payment for both it should be clearly stated how much money is designated for prepaid meals and how much is for cash on account.


  

SHENANDOAH VALLEY SCHOOL DISTRICT
VISITOR POLICY #002.3

	Shenandoah Valley School District (a.k.a. SVSD) policies #002.1 and #002.2 have been previously enacted by SVSD Board of Education (a.k.a. Board).  These policies are intended to define parameters within which Board and other members of the “general public” have access to students and employees of SVSD during the time school is in session for students or when members of the staff are previously scheduled by administration for In-Service activities.
	The “general public” is defined, for the purpose of this policy, as “anyone not a student or employee of SVSD.”  this policy recognizes that members of the board are not students or employees of SVSD.  Rather individual members of the Board, not meeting in a public session are considered as the “general public” and have no legal authority over students and employees of SVSD.
	As such the “general public” is directed to report to the Office of the Secondary Principal (a.k.a. SP), or to the Office of the Elementary Principal (a.k.a. EP), or to the Office of the Superintendent of School (a.k.a. SS), or to the Office of the Business Administrator (BA), or to the Office of the Maintenance Supervisor (a.k.a. MS), if they have the need to visit the school for any reason during the time school is in session for students or when members of the staff are previously scheduled by administration for In-Service activities.  This also includes the bus garage.
	It is considered trespassing if the “general public” goes directly to any other part of the building(s) to encounter any student or employee without being personally accompanied by the SS, SP, EP, BA, or MS.  If trespassing occurs, as defined by this policy, visitors are to be reported to the Shenandoah Borough Police.
	Unless specifically authorized, in advance and by public vote, no board member has any right beyond that enjoyed by the “general public.”  This includes, but not limited to, interviewing students, employees, or any other vendor employed by SVSD during the hours schools are in session for students or when members of the staff are previously scheduled by administration for In-Service activities.
	As such, school directors when not in session and not having received prior formal authorization to officially represent the Board, are considered as “general public.”  Furthermore, the SS, SP, EP, BA, MS, or any other employee is prohibited by this policy of granting members of the Board any visitation right or privilege beyond that enjoyed by members of the “general public,” employees are subject to insubordination charges which could lead to dismissal.
	It is acknowledged that there are times when a member(s) of the general public comes to the school for purposes other that to “interview students or employees” (e.g., parent/teacher conference, PTO volunteer project, contracted maintenance service, etc.)  During such instances the SS, SP, EP, BA, or MS are authorized to issue numbered and coded passes and not have to remain with the person(s) during the entire visit.  A written report of such passes issued must be filed with the SS each Friday.
	Lastly, if for whatever reason(s) the SS, SP, EP, BA, or MS, are not present or unavailable when a director or other members of the “general public” choose to visit the school for the purpose of visiting any other part of the building (or bus garage) to encounter any student or employee and the director or other members of the public, other employees are directed by this policy to challenge the presence of the visitor and report same to the SS at the next and/or earliest available time.  Failure to do so subjects that/those employee(s) not complying with this directive to face charges of insubordination which could lead to dismissal.
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