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ATTENDANCE POLICY

Students are expected to come to school on time every day.  Punctuality and consistent attendance are essential to student success in learning.

In Pennsylvania, compulsory attendance laws require all students between 8 and 16 years of age to attend school unless authorized to be exempt from school.  Parents are held responsible for seeing that their children comply with these laws.  Failure to comply may result in prosecutions or other actions as prescribed by the law or by the Shenandoah Valley School District Board of Education.

Students who are absent from school may not attend or participate in after school activities.  

All work missed by students who are absent from school must be made up as soon as possible after returning to school.  Excessive absences often result in poor schoolwork, and subsequently, poor grades.

STEPS TO FOLLOW WHEN ABSENT FROM SCHOOL

1. If your child is absent, a phone call is required from the parent or guardian prior to 8:00 am.    A written note is required for each occurrence a student is absent.  Upon their return to school students must have completed excuses.  Failure to bring in an excuse within three days will result in the absence being charged as unexcused.

A student absent three (3) days in a row, requires a doctor's note upon their return to school or the absences will be unexcused.

STUDENTS WHO WILL BE ABSENT FROM SCHOOL FOR AN EXTENDED PERIOD OF TIME MUST PRESENT THE OFFICE WITH A DOCTOR'S NOTE IMMEDIATELY AFTER ISSUANCE AND MAKE ARRANGEMENTS FOR SCHOOL WORK OR FOLLOW THE HOMEBOUND INSTRUCTIONS.

2.  To satisfy attendance laws, a written excuse is required for all absences.  Present your completed excuse or note to the office or first period teacher who will hand in the excuse to the offices with the absentee slip.  The note must include students full name, grade, date(s) and reason for absence(s)  and signed by the doctor or legal guardian.

3.  If the absence is not of great length but will be at least three days in length, arrangements should be made for homework assignments.  Your grades will reflect your absences if you do not complete the work you missed.

EXCUSED ABSENCES

Students will not be excused from school except in cases of personal illness that is documented, family emergency, death in the family, doctor/dentist appointment, educational trips with prior school approval, religious holiday, court appearance, college visitations, suspension days, or other circumstances accepted by law, school policy, or principal waiver.

Students' who accumulate 10 days of excused absences are required to submit an excuse from a physician for every absence thereafter, or the absence will be unexcused. 

Physicians' excuses must be signed by the doctor and must indicate that the physician has determined the student was too sick or unable to attend school on the specified date(s).




VACATIONS

Even though attendance is required, there are times that students may benefit from experiences they have on vacation.

Parents or guardians planning to take their child on a trip which necessitates missing regular school day must submit a completed Education Trip Request (Attachment Page 7 & 8) to the principal 10 school days in advance of the departure.  The required written report on the trip must be submitted to the principal within five school days of return.  An itinerary of events should be included with the request to aid in the decision-making process.  The principal reserves the right to reject any request.

Only a maximum of five school days of legal absence will be allowed for a vacation.  For trips longer than five school days, the extra days will be considered "unexcused or illegal" absences.  Requests will not be accepted for trips during the first five or last ten days of the school year.

If the vacation is not approved, the student may go, but all of the days of absence will be considered "unexcused illegal."

UNEXCUSED ABSENCES

For a student to achieve maximum benefit from their education, it is important for a student to be in school.  Although some work may be made up outside of school, a student can never replace the lectures, demonstrations and classroom discussions that take place during the school day.  Participating in this process is a major part of being a student.  For this reason, attendance in school is a priority and attendance laws will be strictly enforced.

Parents should work with the school to ensure good attendance.  When a student has a legal excuse, there will be no penalty.

	
TARDINESS

It is extremely important that all students come to school on time.  When a student is late for school, or class, he/she is coded "tardy."  Tardiness always creates disruption for the office staff and the teaching and learning process.  Therefore, tardiness is a problem that warrants intervention.

When a student is late for school, he/she should report directly to the office.  For a tardy to be considered excused, a student's parent or guardian must call the school or provide a note before 8:00 AM, to notify the office of the reason for the student's being late.  Tardies generally considered to be valid or excusable are illness, family emergency, or an early doctor or dentist appointment that could not be scheduled for non-school time.


Lock Out Policy

Two minutes after the first period late bell rings, all classroom doors will be shut.  
If a student has an excuse note (pass from school office/staff or note from parent), he should go directly to class and be admitted by the teacher.
If a student has no excuse note, he/she should report immediately to the ISS for lock-out.
The School ISS Attendant (SIA) will notify the office when a student is locked-out.
The lock-out will be in effect for the entire first period.  When the bell rings, students will be dismissed to go to their next class.


School ISS Attendant (SIA) will:
Accept and supervise locked-out students.
Keep documentation of tardies and report to the attendance officer.
Contact parents regarding tardies and tardy detentions.  (Tardy detentions for late arrivals to school will be scheduled on two days from 3:00 PM to 5:00 PM).

CONSEQUENCES (Unexcused Tardies)
First Tardy - Warning.
Second Tardy - Warning, Parent notification (SIA calls the parent).
Third Tardy - After school detention (Detention will be scheduled by the SIA and served on two days from 3:00 PM to 5:00 PM).


THREE TARDIES WILL BE TREATED AS ONE ABSENCE FOR GRADING PURPOSES.
What this means is:
Three (3) tardies to school = 0ne (1) day unexcused absence.
Course credit may be affected by additional unexcused absences. (See below)


Fourth through Seventh Tardy - An after school detention will be scheduled for each additional tardy. (SIA sends a written notice to the parent/guardian notifying them that the student will be suspended after eight tardies).
Eighth Tardy - suspension, followed by parent-administrator conference. Upon reaching eight (8) unexcused tardies, a citation will be filed with the district magistrate.


ADDITIONAL POINTS

Students may not participate in any extracurricular activity until all scheduled detentions are completed. (Detentions for tardies never go away and therefore must be completed).
Students who begin detention but do not complete detention must be rescheduled. The student will also be assigned 1-ISS 
Missing assignments- Students are required to make up any class work they missed while locked-out.
Teachers are to notify the administration if they believe a student is purposely reporting to lock-out as a way of "cutting class" or avoiding class tests or assignments.



NOTE:
Upon reaching eighteen (18) days of unexcused absence, the student and parent will be notified that credit will not be awarded in his/her course.  Students may attend an approved summer school program to gain credit in these courses.  





LATENESS

Lateness refers to arrival to class or to any other school event after the required beginning time for the class or event has passed.  Upon admitting a late student to class, the teacher will complete a discipline notice and assign a detention(s).  Students entering five minutes late will be considered "Cutting Class" and may be assigned ISS.

EXCUSAL FOR APPOINTMENTS

As much as possible, all appointments should be scheduled outside school hours.  However, if this is not possible, then the following procedure must be followed:

1.  A note from the parent or guardian or an appointment card stating the reason for the early dismissal must be submitted to the office before 8:00 a.m.  A phone number should be included at which the appointment can be verified.  The place and time of appointment, name of person with whom the appointment is to be held, and the home or business number where parent can be contacted for verification.  If the appointment is before or during this time, the parent or guardian of the student must call before 8:00 a.m. notifying the school of the absence.  When the student returns to school after the appointment, a note or appointment card must be returned at this time to be considered an excused absence, failure to do so will result in an "unexcused" or "illegal" absence.
2.  This absence is then noted on the daily log as coming in late or leaving early, the reason for absence, and the time the student arrived at school.  The faculty is then notified via  eSchool Book.   
3.  Failure to return to school after an appointment is considered truancy and the appropriate disciplinary action will be taken.
4.  At the time of the student's arrival or return to school, the student will report to the office.  The office will then record the student as present and give the student an admission slip.
5.  The office reserves the right to verify all appointments.
6.  Under NO circumstances may a student leave school without permission from the office or school nurse.  Students may not leave school during lunch and must get permission from the office to go to their car.  Students claiming illness are required to report to the nurse.  Failure to comply with this policy will be considered truancy and will be handled accordingly.

HOMEBOUND INSTRUCTION

In the event of an extended illness where school attendance is not possible but the student is capable of doing schoolwork at home, homebound instruction may be provided by the school district at no expense to the student's parent/guardian.  The following procedure must be adhered to in this event:

1.  Students must be absent from school for a minimum of two weeks before they are eligible for homebound instruction.
2.  Homebound instruction is provided for students who are unable to attend school because of a temporary physical or mental disability or illness.  Homebound instruction is not provided for children receiving instruction in lieu of regular school attendance for other reasons such as expulsion or pregnancy (unless medical complications require the student to stay at home) or for students with a disability for whom instruction in the home is being provided.  A request for homebound instruction signed by an appropriate practitioner of the healing arts must be in the district files for audit purposes.  The request must include the medical condition necessitating homebound instruction.  In the case of mental or emotional illness, the recommendation of a psychiatrist or psychologist is required.  The request must have length of time homebound instruction is being requested.  Upon expiration of the request the student must either return to school or be reevaluated and a new request is provided to the school district.

Becoming pregnant or being a parent does not, in itself, necessitate that a student receive homebound instruction.  A pregnant or parenting student may, however, receive homebound instruction if she experiences complications from delivery, for example, that are certified by a medical physician.


TRUANCY

Truancy (Act 29 of 1995) - Act 29 provides for a $300 fine and allows the court to impose parent education classes and community service sentences for parents of a truant child who do not show they took reasonable steps to ensure the child's  school attendance.  It provides that the parent and child must appear at a hearing before the district magistrate.  Act 29 also provides that truant students lose their driver's license for 90 days for a first offense, six months for a second offense.


Students who fail to return to school with an excuse or a personal note from their parent or guardian will have their absence coded "unexcused".

The first three absences for which a student does not return an excuse or a note is coded "unexcused."  
The next *chargeable illegal absence will result in a First Prosecution of the student's parent or guardian that carries with it a fine.
A second *chargeable illegal absence will result in a Second Prosecution and a letter to the parent or  guardian warning that if the student's truancy continues, the student may be assigned to a program outside the school and may no longer be permitted to attend the regular school program.  Additionally, the school may make a formal referral of the student to the Juvenile Justice System and Children and Youth Agency at any time during this process.

Parents or guardians of students who accumulate additional illegal absences beyond the Second Prosecution will be subject to further prosecution.  Their children may also be referred to an alternative education site, Student Assistance Program for further evaluation, and/or hearing before an ad hoc Judiciary Committee of the Board of Education.

Students who are 17 years of age or older are subject to being dropped from the school rolls upon accumulating 10 consecutive unexcused or illegal absences.

*  The determination of whether an absence is "chargeable" or not will be made by the Shenandoah Valley School District Truant Officer.

Senate Bill 98 Section 1333 (b) (1) states:



For students who are 16 years of age or younger after an accumulation of three (3) unexcused absences, the student's parent or guardian will receive a First Notice from the truant officer.

If the parent, guardian or person in parental relation is not convicted of a summary offense because he or she took every reasonable step to insure attendance of the child at school, a child of compulsory school age who has attained the age of thirteen (13) years and fails to comply with the provisions of this act regarding compulsory attendance or who is habitually truant from school without justification commits a summary offense and EXCEPT AS PROVIDED IN CLAUSE (4), shall upon conviction, be sentenced to pay a fine not to exceed three hundred dollars ($300) for each offense for the benefit of the school district in which such offending child resides or shall be assigned to an adjudication alternative program pursuant to 42 Pa.C.C. SS. 1520 (RELATING TO ADJUDICATION ALTERNATIVE PROGRAM).



(2)  For any child who has attained the age of thirteen (13) years who fails to pay the fine under clause (1) or to comply with the adjudication alternative program, the district justice may ALLEGE THE CHILD TO BE DEPENDENT UNDER 42 PA.C.S. SS 6303(A) (1) (RELATING TO SCOPE OF CHAPTER).  The failure by the child to pay a fine or comply with the adjudication alternative program shall not constitute a delinquent act under 42 Pa.C.S. Ch. 63 (relating to juvenile matters).

Aiding and Abetting Truancy (Act 98 of 1996) - Act 98 creates a summary offense for aiding and abetting a minor in the commission of truancy.  A second offense within one year becomes a 3rd degree misdemeanor.

	

	SHENANDOAH VALLEY SCHOOL DISTRICT
EDUCATIONAL TRIP REQUEST

Request for excused absence for students taking trips/tours not school sponsored.  Only a maximum of five school days of legal absence will be allowed for vacation.  For trips longer than five school days, the extra days will be considered "unexcused" or "illegal" absences.  Requests will not be accepted for trips during the first five or last ten days of the school year.

An Approved Educational Trip includes:

A.	Completed request submitted for principal's approval two weeks prior to departure. 
B.	Student is responsible to obtain work prior to departure.
C.	An approved trip/tour requires a written report of the specific trip/tour submitted to the H.S. Principal's Office within one week after returning to school.  This report is to be completed by the student and reflect their specific educational experience; thus justifying the excused absences.  Failure to complete this assignment properly will result in "unexcused" or "illegal" absences.
D.	An approved trip/tour means parent/guardian has assumed responsibility for student's classwork while absent.
	
Student Name:
	
Grade:
	
Homeroom:

	
Parent/Guardian:
	
Date:

	
Address:
	
Phone:



	
Destination - General Location and Specific Educational Points of Interest:

	


	


	




	
Reason why this trip/tour should be considered educational warranting excused absences:

	


	


	




	
Has student visited this geographical area previously on an approved trip/tour:   Yes   No

	
If yes give brief description:

	


	
With whom will the student be traveling / relationship to student:




	
Dates of trip/tour:
	
From:
	
To:
	
Number of School Days:

	
Signature of Parent/Guardian:



Recommendation of Teacher

All Blocks Must Be Completed
	

Period
	

Subject
	
Teacher Initials
	

Recommendation
	

Reason

	
HR
	

	

	
 Approved
 Not Approved
	


	
1
	

	

	
 Approved
 Not Approved
	


	
2
	

	

	
 Approved
 Not Approved
	


	
3
	

	

	
 Approved
 Not Approved
	


	
4
	

	

	
 Approved
 Not Approved
	


	
5
	

	

	
 Approved
 Not Approved
	


	
6
	

	

	
 Approved
 Not Approved
	


	
7
	

	

	
 Approved
 Not Approved
	





	
 Approved   Not Approved
	
Reason:

	
Principal Signature:
	
	Date:                                   




















Dear Parents,


The philosophy of the Shenandoah Valley School District is to encourage and assist all children of the District toward the achievement of their fullest potential and self-fulfillment.  To this end, every effort is made to provide optimum usage of facilities and personnel for the attainment of this goal.

The administration and staff of the Shenandoah Valley Jr./Sr. High School is committed to the idea of a safe and orderly educational environment for all of our students.  As a means to this end, good attendance is one of our major goals.  As a staff, we are very much aware that all children need guidance and direction in the development of acceptable attendance patterns.

Included in this handbook you will find attendance policies, as well as school policies and guidelines to the smooth functioning of our school building.  The school staff will continually monitor and document the educational needs and attendance of students in our school.  Parents and staff working together will insure the best possible educational environment for all children.

Because parents have the most power to guide their children and to reinforce proper attendance, or change that, which is unacceptable, we ask that you review this handbook with your child/children.

· Discuss the rules contained in the attendance policy with your son/daughter, so they know you are willing to work together with the school.
· Tell your child/children clearly and specifically to follow the rules.
· Inform your child/children that you, as a parent, are willing to take an active role to insure that all rules are followed.
· When necessary, you will be contacted at home or work concerning an attendance problem.
· If attendance issues continue, you, as a parent, will be asked to come to school to discuss the truancy  problems.

We hope by working together, to continue to provide an organized setting which is conducive for students to learn, develop, and mature into responsible young citizens.

Finally, we ask that you sign and return the bottom portion of this letter stating that you have not only read it, but support the rules contained herein.  Together, we can provide a positive atmosphere in which every student can realize his/her full potential.

Thank you,


Phillip R. Andras
Secondary Principal

--------------------------------------------------------------------------------------------------------------------------
I/We have read and explained all of the Shenandoah Valley Jr./Sr. High School Attendance Policies to my child/children.  If a problem develops, I/we are willing to cooperate with the school staff 

Student Name:                                                       	Grade:                	Date: _______  
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Parent's Signature:                                                     Home Phone:                     Work Phone_______               



