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ANNOUNCEMENTS

Daily announcements include important information about school activities and special opportunities for all students.  Students are responsible for receiving information that pertains to them.  This requires listening carefully to the announcements.

Students who have notices to be read to the entire student body should write them out and provide them to the office at least one half an hour before the announcements are to be made.  Notices must have the approval of the advisor and principal.

ASSEMBLIES & SPECIAL EVENTS

The purpose of assembly programs, pep rallies, games, concerts, and other special activities are to provide the student body with enjoyable, extracurricular experiences.  It is each student's responsibility to conduct him/herself appropriately and in accordance with school rules at any special program or event.  Show your appreciation of the program by the correct applause.  Whistling, booing, and other discourteous action will not be condoned.  Courtesy must be shown to any guest presenters, teams, coaches, advisors and officials.  Students who do not treat school visitors and guests with courtesy are subject to disciplinary action including ejection from the game or assembly.  Students unexcused or illegally absent from school and attended same day after school activities will serve ISS.

Teachers will bring their classes and role books to the auditorium when announced and fill the seats from front to rear as a group.  Students are to enter quickly and quietly.  Students are to sit in their assigned seating area in the auditorium. Books, papers, bags, jackets, etc. are not permitted to be brought to the assembly unless otherwise announced.  Instructions for dismissal will be given at the conclusion of the program.  Students are to remain seated and quiet until dismissed.

FOOD, DRINK AND GUM CHEWING IS STRICTLY PROHIBITED IN THE AUDITORIUM. 

ATTENDANCE

Students are expected to come to school every day.  Being in school and on time are important to student success.  Study the Attendance Policy for additional information.

BOOKS, EQUIPMENT, INSTRUMENTS

Students are responsible for all books, equipment, instruments, and uniforms furnished by the school district.  Teachers will issue a textbook for each subject and students must take good care of them.  All textbooks, library books, school-owned instruments, equipment and supplies issued to students must be returned.  If any of the above is lost, damaged, or stolen, the student issued the item is responsible for full replacement cost of that item.  A new item will not be issued until payment is received in full.  If a lost item is found, the money will be refunded.


BRINGING VALUABLES TO SCHOOL

The school discourages students from bringing valuables to school.  Students who bring jewelry, money, or other valuables with them to school are responsible for their security.  To ensure that their possessions are safe, students should not share lockers or give out their combination.


CARE OF SCHOOL PROPERTY

The school building and grounds are for your use and not your abuse.  You are asked to keep school property as clean as possible so that we can all be proud of the appearance of our building.  Appropriate fines will be assessed in cases of damage or loss of schoolbooks and other school property.  Lockers should be kept in a clean, tidy condition.

CHANGE OF ADDRESS AND/OR PHONE NUMBER

It is very important for the school to have correct addresses and phone numbers on file in the office.  If a student moves or changes telephone number, the parent/guardian only must provide the principal's office with the new address and/or phone number.

CLUBS/ACTIVITIES

Shenandoah Valley offers a variety of clubs and activities for student participation.  Club and activity members may be required to meet before or after school.  Criteria for membership in any of the clubs may be obtained from the club sponsor.  The following is a partial list of clubs and activities that may be offered during the school year:   Band, Band Front, Drama Club, Student Council, National Honor Society, Yearbook, and Ski Club.

As a parent you should encourage your child to get involved in extracurricular activities that will provide your child with a well-rounded education.

ELEVATOR

A key-operated elevator is strategically located in the building for use by disabled and temporarily disabled students.  Those who need to use these facilities must sign out a key in the high school office.  Keys must be returned at the end of every day.  Students not returning the elevator key may not have another one issued.  A student with a key may allow one other student on the elevator to carry books.

The elevator may not be used in case of fire or during fire drills.  Therefore, disabled and temporarily disabled students should follow fire procedures for exiting all areas of the building.

EMERGENCY CONTACTS

At the beginning of each school year, all students enrolled receive a student information form.  It is critical to the everyday operations of the District that parents complete this form in its entirety.  This form contains parent/guardian, home phone, work phone, and emergency contacts.  The completion of this requested information assists district administrators in contacting parents in the event of the child's illness or school emergency.

The District requests that parents provide three emergency contact persons (in priority order) that may act in the absence of the parent in an emergency if the principal is unable to contact the child's parent or guardian.

A student will be released to an individual listed as an emergency contact only when an emergency exists.  If a parent would like his or her child released to an individual listed as an emergency contact in a non-emergency situation, it will be necessary to include the person's name on a separate letter listing all individuals permitted to pick up or transport the parent's child from school.

EMERGENCY EVACUATION

Teachers and staff are familiar with the established procedures for evacuation of the building.  Students should follow the instructions and stay with the teacher in charge of them from the time the alarm sound until the situation ends or the drill is over.

Parents or authorized persons are to meet their children at the assigned areas.  Parents are urged not to call the school or attempt to make different arrangements.  This will only create confusion, disrupt the phone lines, and cause additional problems.

Parents and authorized persons who are coming to pick up students at the evacuation site and/or school will need to provide drivers' license or photo identification and sign a register at the pickup point before a student is released.

EMERGENCY SCHOOL CLOSING

If it becomes necessary to close our school because of inclement weather or any other emergency, the announcement will be carried on the following radio and TV stations.

ConnectEd   	Emergency Phone System
WAVT	Pottsville	T102 PM
WNEP	Scranton/Wilkes-Barre	CH 16 TV
WYOU	Scranton/Wilkes-Barre	CH 22 TV
WBRE	Wilkes-Barre	CH 28 TV
	

Please tune into one of the above stations for closing information.  Do not call stations or schools.  Announcements will be made as early as possible.  Your cooperation will be greatly appreciated.



FIELD TRIPS

Students going on school-sponsored field trips are required to turn in a signed permission slip to the advisor or sponsor of the trip prior to the time of the trip.  Students are responsible for any work missed.  Students are expected to conduct themselves properly.  The discipline code and dress code is in effect while students are on a school-sponsored field trip.

FIRE DRILLS

Fire drills are conducted regularly throughout the year.  Directions for fire drills are posted in each room.  Students must leave the building quietly and quickly and keep moving until every pupil arrives at the designated spot.  Each teacher will take their roll books and accompany their students to safety and take roll.  No one may reenter the building until the return signal is given.


HALL REGULATIONS

Students should keep to the right at all times.  During the passing of classes, students should use the proper stairwell to get to the next class.  Stairs going down are at the main lobby, the stairs going up are near the Art Room.  Students should be cautious of fellow students using crutches or wheelchairs and respect their right of way.  Students should move along from class promptly with no lingering in the halls.  Talking should be done in a moderate tone.  Upon arrival at the room for the next class, students should enter immediately and remain inside the room.  Students should not run in the hall at anytime.  Groups of students should not gather in the halls so as to impede the movement of traffic.
	
HEALTH SERVICES

The school nurse is available to evaluate and treat any injury or illness that develops during the school day, and to assist those students with special health problems.  In addition, the following state mandated services are provided: Vision screening, height and weight assessment for all grades; tine test for tuberculosis in ninth grade; and hearing screening and physical examinations in eleventh grade.

Students who become ill during the school day need to secure a pass from their teacher before coming directly to the nurse's office.  If there is a necessity for the student to go home, the nurse will inform the parent.  When the nurse is not available, students who are ill should report to the school office.  Students who are ill and leave school without permission will be considered truant.

LIBRARY

Open from 8:00 a.m. until 3:30 p.m. each day, the library provides resources and space for students to pursue individual interests as well as to do class work assignments.  A varied collection of books, periodicals, microforms, audiovisual materials, equipment, computers, printers, and INTERNET is accessible for all students to use.  To access the INTERNET there must be a patent signed INTERNET and School Technology policy form on file prior to use.  The librarian and her aide are available to assist any student who needs help in using these resources.

In order to use the library during the day, students need to have a pass unless they are accompanied by a teacher.  Many library resources may be signed out by students.  Since a computerized system is used for signing out materials, all students must have a number assigned to them by the librarian

A fine is charged for all overdue books and magazines.  Students will be charged replacement costs for irreparably damaged or lost materials.  Report cards are withheld at the end of each marking period for anyone owing an obligation to the library.  Seniors owing obligations to the library will not receive diplomas until all library obligations have been cleared.

LOCKERS

SHENANDOAH VALLEY LOCKER POLICY
All lockers made available for student use on the school premises, including, but not limited to, lockers located in the hallways, physical education and athletic dressing rooms are the property of the Shenandoah Valley School District.  These lockers are made available for student use in storing school supplies and personal items necessary for use at school, but the lockers are not to be used to store items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function, or which are forbidden by state law or school rules. A student who uses a locker that is the property of the school district is presumed to have no expectations of privacy in that locker or the locker's content.
The student's use of the locker does not diminish the school district's ownership or control of the locker. The school district retains the right to inspect the locker and its contents to insure that the locker is being used in accordance with its intended purpose, and to eliminate fire or other hazards, maintain sanitary conditions, attempt to locate lost or stolen materials such as weapons, illegal drugs or alcohol, or any other material forbidden by school rules. 
 
LOCKER RULES
In order to implement the school district's policy concerning student lockers, the school board adopts the following rules and regulations:

1.LOCKS. The school district will retain access to student lockers by keeping a master list of 
combinations or retaining a master key. Students may not use their own locks to prevent access to lockers by school officials and any unauthorized locks may be removed without notice and destroyed.
2. USE OF LOCKERS. Lockers are to be used to store school supplies and personal items necessary for use at school. Lockers shall not be used to store items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function, or which are forbidden by state law or school rules, such as drugs (other than medicine for which a student has current prescription or common cold or headache medicine sold over the counter), drug paraphernalia, beverage containing alcohol, weapon, any flammable substance, bomb or explosive device, any pungent acid or nauseous chemical, any library book not properly checked out or overdue, unreturned gym or athletic equipment, any stolen items, any obscene material, or tobacco products that are banned by school rules or regulations. Students will be expected to keep their lockers in a clean and orderly manner.
ACCESS TO LOCKERS Students may access their lockers at the following times only:
· The start of each school day
· Immediately prior to and following a scheduled class period or lunch
· After dismissal (following period 7 or at the conclusion of a scheduled school function)
(Students who violate this policy shall receive the following disciplinary action sequence):
1. Level I - Warning
2. Level I - Detention
3. Level 2 Insubordinate – In-School-Suspension
4. Level 3 Blatant Defiance – Out-of-School-Suspension
3. AUTHORITY TO INSPECT. The school corporation retains the right to inspect lockers to insure they are being maintained in accordance with the conditions of Rule No. 2. All inspections of student lockers shall be conducted by the principal, his designee, or a member of the administrative staff designated in writing by the principal.
4. INSPECTION OF INDIVIDUAL STUDENT'S LOCKERS. 
 
A. The inspection of a particular student's locker will not be conducted unless the principal or his designee has a reasonable suspicion to believe that the locker to be inspected contains items which cause, or can reasonably be foreseen to cause, an interference with school purposes or an educational function, which are forbidden by state law or school rules, or which pose an imminent and serious threat to health and safety necessitating the general search of part or all of the lockers, as set forth in Section 5 of this policy.
B. Before a particular student's locker is inspected, the student, if present on the school premises, shall, where practicable, be contacted and given the opportunity to be present during the inspection unless circumstances require that the inspection be conducted without delay in order to protect the health and safety of others present on school premises. Whenever an individual student's locker has been inspected under this rule without the student's presence, the principal or his designee shall notify the student of such inspection as soon as practicable thereafter.
5. INSPECTION OF ALL LOCKERS.

 A. An inspection of all lockers in the school, or all lockers in a particular area of the school, may be conducted if the principal, superintendent or assistant superintendent reasonably believes that such an inspection is necessary to prevent, impede or substantially reduce the risk of:
(1) an interference with school purposes or an educational function,
(2) a physical injury or illness to any person,
(3) damage to personal or school property, or
(4) a violation of state law or school rules.
Examples of circumstances justifying a general inspection of a number of lockers are:
(a) When the school district receives a bomb threat;
(b) When evidence of student drug or alcohol use creates a reasonable belief of an unusually high level of student use;
(c) At mid-term, end of grading period, before school holidays to check for missing library books, or lab chemicals, or school equipment;
(d) When there is a reasonable belief that weapons are stored in the lockers. 
 
B. If a general inspection of a number of lockers is necessary, then ALL lockers in the defined inspection area will be examined. Students will not necessarily be given the opportunity to be present while a general inspection is being conducted. 
 
6. STUDENT MATERIAL. When conducting an inspection pursuant to these rules, the inspector shall take care to avoid disrupting the contents of the locker or intruding unnecessarily into any student's written material located in the locker. In addition, as to written material, the inspection will be kept to the minimum level necessary to determine that such material is not in itself, or being used to conceal, contraband.
7. DISPOSAL OF CONFISCATED CONTRABAND. All contraband confiscated from lockers may be disposed of by the principal or his designee as he or she deems appropriate, including:
(1) return to the proper owner or place, unless it poses a threat to health or safety;
(2) use as evidence in a student discipline proceeding if possession of the contraband constitutes a ground for suspension or expulsion:
(3) delivery to the appropriate law enforcement officials for prosecution purposes if possession of the contraband constitutes evidence of a crime; or
(4) destruction.
8. INVOLVEMENT OF LAW ENFORCEMENT OFFICIALS.
A. The principal, superintendent or assistant superintendent, may request the assistance of law 
enforcement officials to assist the school administrators in inspecting lockers or their contents for 
purposes of enforcing school policies only if such assistance is required:
(1) to identify substances which may be found in the lockers; or
(2) to protect the health and safety of persons or property, such as to aid in the discovery and disarming of 
bombs which may be located in the lockers.
B. The principal may cause a locker inspection to be performed for school purposes if information supplied by law enforcement officials gives rise to a reasonable suspicion that a locker or lockers contains contraband.
10. PUBLICATION OF RULES. A copy of these rules shall be provided to each student and his parents or guardian at the start of each school year or as soon as practicable after the student's enrollment in the school. Copies of the rules shall be posted in the principal's office and other prominent places generally used for announcements to students.

MEDICATION

If it is necessary for a student to take medication (prescription or non-prescription) during school hours, the medication must be delivered to the nurse’s office by a parent/guardian or other responsible adult designee, in its original packaging and properly labeled by the pharmacy or physician’s office or the original container for over-the-counter medications.  Students found transporting medications to and from school will be in violation of the district’s drug and alcohol policy and will be subject to any disciplinary action appropriate under the district’s discipline code.  A medication form from the doctor must accompany the medication indicating the time and dosage to be given to the student by the school nurse.  Medication consent forms can be obtained from the school nurse.

RELEASING STUDENTS TO 
NON-CUSTODIAL PARENTS

In some cases, parents or guardians wish to make it impossible for certain relatives, friends, or non-custodial parents to communicate or pick up a child at school.  The business of the district is to educate children and not to preside over domestic disputes.  It is up to the parents and the judicial system to see that custody and visitation orders are obeyed.


In cases of custody, SVSD requires that the custodial parent provide written court documentation or formal agreements explaining the custody arrangements for their child.  In the absence of such formal written agreements on file, SVSD shall not prevent the other parent from taking the child.  Legal documentation regarding custody may be found in the divorce decree, property settlement agreement, custody agreement (often stipulated and then adopted by court order), or shared custody plan.





SCHOOL DANCES

Shenandoah Valley provides several dances each year for students' enjoyment and as fundraisers for school classes and other school groups.  

All Shenandoah Valley rules and regulations are enforced during school dances.  Students who are absent from school or who are on suspension on the day of the dance will not be admitted to the dance.  Students who exceed the maximum number of absences or who are on academic probation are not eligible to attend school dances.

Students who are found to be under the influence of alcohol or drugs will have their parents called to pick up their sons/daughters; in addition, law enforcement will be called and those students will be subject to disciplinary action.

Guests of Shenandoah Valley students must also follow all school rules and are their SV hosts' responsibilities. (See SV Dance Guidelines)

SCHOOL INSURANCE

Each year the opportunity is given to students to purchase low cost group insurance that provides protection in the event of an accident in school, going to and from school, or any scheduled school activity.  All students are encouraged to take this insurance. The school district has authorized an insurance agency to provide optional student accident insurance at a reasonable rate.  Distributions of policy literature and premium collections are made at the beginning of the year.

SINCE THE SCHOOL IS NOT LIABLE FOR INJURIES INCURRED DURING THE NORMAL SCHOOL DAY, INCLUDING PHYSICAL EDUCATION CLASSES AND INTRAMURAL SPORTS, this need for the parent to assume costs in the event of an accident should be considered in the decision concerning the purchase of the insurance.

IT IS THE RESPONSIBILITY OF THE INSURED PARTY TO FILE ALL CLAIMS WITH THE INSURANCE COMPANY.  All claims should be given to the company promptly after the accident.
Student athletes are covered by a school district policy for injuries that occur in practice or in play.

SCHOOL SPIRIT

School spirit may be divided into three categories:  (1) Courtesy toward teachers, staff, fellow students, guests, and officials at all school activities;  (2) Pride in everything Shenandoah Valley endeavors to accomplish and has accomplished; and  (3) Sportsmanship which is the ability to win and lose graciously and with class.  Students who support every aspect of school life  and who do their best scholastically and extracurricular exemplify school spirit and loyalty.


STUDENT ASSISTANCE PROGRAM

The Student Assistance Program is designed to help students and families overcome problems, which inhibit learning.  Several faculty members have received at least a week of training to be part of the student assistance team.  The team of faculty members meets weekly with representatives of county agencies to discuss students with problems.  After input from various sources, including other faculty members, the team may contact the student and offer assistance and/or contact the parents and offer varied suggestions to help the student.  Students may be referred to the team by faculty, parents, students, or themselves.



STUDENT ASSISTANCE NUMBERS

Schuylkill County Drug and Alcohol		570-621-2890
Abuse (Children & Youth)		800-722-8341 / 628-1050
Rape Victim Assistance Center 		800-282-0634/622-6220
Care Net Pregnancy Center of Schuylkill County		570-624-7244
State Health Center of Schuylkill County		621-3112
ACCESS (After Hours)		800-344-8094
Crisis Intervention		570-628-0152 or 1-877-9-WE-Help
Service ACCESS Management (SAM)			570-621-2700


STUDENT OBLIGATIONS

Students who fail to return schoolbooks or school-issued uniforms and equipment or who fail to pay financial responsibilities are charged with obligations.  Those obligations must be satisfied in order for a student to receive his/her report card.  Graduating seniors with obligations will not be permitted to participate in any graduation activities and will have their diplomas withheld until obligations have been fulfilled.

SUBSTITUTE TEACHERS

Substitute teachers are a vital part of the educational process and must be extended all rights as a professional member of the teaching staff.  All students should treat substitutes with the highest level of respect and failure to follow a substitute's directive will be considered a serious violation and will result in disciplinary action.

TRANSCRIPTS

All college applications vary.  The student should first consult with the guidance office, which may have applications for some colleges.  For those not available, the student should write to the college of his/her choice.

Upon receipt of the application, the student should read and follow the instructions carefully.  Completed applications, with any other form, should be submitted to the guidance office where a transcript will be attached and forwarded to the college of the student's choice. 

Follow instructions as to which the student should forward forms.  Some transcripts are attached to the application; i.e., Penn State University.  In this case, the school must forward both the application and transcript.






TRANSFER OR WITHDRAWAL

Students who are leaving Shenandoah Valley to transfer to another high school or withdraw from school are required to get a withdrawal form from the high school office.  This form requires the return of books to all teachers, being cleared of any obligations and then finish the withdrawal process in the high school office.

When the District receives a student from a public or private school during an expulsion or suspension period for an offense involving a weapon, the District may honor the discipline imparted by the previous school district.  The School Board may assign that student to an alternative assignment or may provide alternative education, provided the assignment may not exceed the expulsion or suspension period.

VISITORS

Visitors to Shenandoah Valley School District are reminded that, as a matter of security, all doors will be locked at 8:00 a.m.  Students have been directed not to open any door to admit any individual or individuals during school hours.  All visitors, including parents, must enter the building through the main entrance and report directly to the office to register and obtain a visitors pass.  All visitors are expected to follow all school rules during their visit.  Visitors to the school are expected to leave promptly when their business is completed.  Any person visiting the school who does not register at the office may be charged with trespassing.  


WORKING PAPERS

General Employment Certificates (Working Papers) are required when minors between 16 and 18 are employed.  If a student between 16 and 18 years of age loses their job, the general employment certificate is thereby automatically canceled and he/she must return to school until 17 years of age.

Vacation Employment Certificates are required when minors between 14 and 18 are employed before or after school hours or during school vacation.  Minors 14 and 15 years old must renew these each school year or when they change employers.

Working papers are issued in the high school office. The minor student should have a job lined up, come to the office with a parent or guardian with the student's birth certificate,  baptismal certificate, social security card, or driver's license to start the process.  It is important that all students are familiar with occupational restrictions as contained in the Child Labor Law








SHENANDOAH VALLEY SCHOOL DISTRICT

ACCEPTABLE USE OF THE COMPUTERS, NETWORKS,
INTERNET, ELECTRONIC COMMUNICATIONS SYSTEMS
AND INFORMATION POLICY


Purpose

Shenandoah Valley School District (“School District”) provides employees, students and guests (“users”) with access to the School District’s electronic communication systems and network, which includes Internet access, whether wired or wireless, or by any other means.

Computers, network, Internet, electronic communications and information systems (collectively “CIS systems”) provide vast, diverse and unique resources.  The Board will provide access to the School District’s CIS systems in order to access information, research, to facilitate learning and teaching, and to foster the educational purpose and mission of the School District.

For users, the School District’s CIS systems must be used primarily for education-related purposes and performance of School District job duties.  Incidental personal use of school computers is permitted for employees so long as such use does not interfere with the employee’s job duties and performance, with system operations, or with other system users.  Personal use must comply with this policy and all other applicable School District policies, procedures and rules contained in this policy, as well as Internet service provider (“ISP”) terms, local, state and federal laws and must not damage the School District’s CIS systems.  Students may only use the CIS systems for educational purposes.  At the same time, employees’ and students’ personal technology devices brought onto the School District’s property or suspected to contain School District information may be legally accessed to insure compliance with this Policy and other School District Policies to protect the School District’s resources, and to comply with the law.  Users may not use their personal computers to access the School District’s Intranet, Internet or any other CIS Systems unless approved by the Technology Coordinator.

The School District intends to strictly protect its CIS systems against numerous outside and internal risks and vulnerabilities.  Users are important and critical players in protecting these School District assets and in lessening the risks that can destroy these important and critical assets.  Consequently, employees and students are required to fully comply with this policy, and to immediately report any violations or suspicious activities to __________.  Conduct otherwise will result in actions further described in Section 12 - Consequences for Inappropriate, Unauthorized and Illegal Use, found as the last section of this Policy, and provided in relevant School District policies.


Definitions

1. Access to the Internet – A computer shall be considered to have access to the Internet if the computer is equipped with a modem or is connected to a network that has access to the Internet, whether by wire, wireless, cable, or any other means.

2. Child Pornography – Any visual depiction, including any photograph, film, video, picture, or computer or computer-generated image or picture, whether made or produced by electronic, mechanical, or other means, of sexually explicit conduct, where:

a. The production of such visual depiction involves the use of a minor engaging in sexually explicit conduct;

b. Such visual depiction is a digital image, computer image, or computer-generated image that is, or is indistinguishable from, that of a minor engaging in sexually explicit conduct; or
c. Such visual depiction has been created, adapted, or modified to appear that an identifiable minor is engaging in sexually explicit conduct.

3. Computer – Includes any School District owned, leased or licensed or employee, student and guest owned personal hardware, software, or other technology used on School District premises or at School District events, or connected to the School District network, containing School District programs or School District or student data (including images, files, and other information) attached or connected to, installed in, or otherwise used in connection with a computer.  Computer includes, but is not limited to, School District, employee, students and guest: desktop, notebook, powerbook, tablet PC or laptop computers, printers, cables, modems, and other peripherals; specialized electronic equipment used for students’ special educational purposes; global position system (GPS) equipment; personal digital assistants (PDAs); cell phones, with or without Internet access and/or recording and/or camera and other capabilities, mobile phones, or wireless devices; beepers; paging devices, laser pointers and attachments, and any other such technology developed.

4. Electronic Communications Systems – Any messaging, collaboration, publishing, broadcast, or distribution system that depends on electronic communications resources to create, send, forward, reply to, transmit, store, hold, copy, download, display, view, read, or print electronic records for purposes of communication across electronic communications network systems between or among individuals or groups, that is either explicitly denoted as a system for electronic communications or is implicitly used for such purposes. Further, an electronic communications system means any wire, radio, electromagnetic, photooptical or photoelectronic facilities for the transmission of wire or electronic communications, and any computer facilities or related electronic equipment for the electronic storage of such communications.  Examples include, but are not limited to, the Internet, intranet, electronic mail services, Global Positioning Systems, Personal Digital Assistants, facsimile machines, cell phones with or without Internet access and/or electronic mail and/or recording devices, cameras, and other capabilities.

5. Educational Purpose - Includes use of the CIS systems for classroom activities, professional or career development, and to support the School District’s curriculum, policy and mission statement.

6. Harmful to Minors – Any picture, image, graphic image file or other visual depictions that:

a. Taken as a whole, with respect to minors, appeals to the prurient interest in nudity, sex, or excretion;

Depicts, describes, or represents in a patently offensive way with respect to what is

b. suitable for minors, an actual or simulated sexual act or sexual content, actual or simulated normal or perverted sexual acts, or lewd exhibition of the genitals, and

c. Taken as a whole lacks serious literary, artistic, political, or scientific value as to minors.

7. Incidental Personal Use – Use of School District CIS systems by an individual employee for occasional personal communications.  Personal use must comply with this policy and all other School District policies, procedures and rules, as well as ISP, local, state and federal laws and may not interfere with the employee’s job duties and performance, with system operations, or with other system users, and must not damage the School District’s CIS systems.  Under no circumstances should the employee believe their use is private. The School District reserves the right to monitor, track, access, and log the use of its CIS systems at any time.

8. Minor – For purposes of compliance with the Children’s Internet Protection Act (“CIPA”), an individual who has not yet attained the age of seventeen.  For other purposes, minor shall mean the age of minority as defined in the relevant law.

9. Network – A system that links two or more computer systems, including all components necessary to effect the operation, including, but not limited to: computers, copper and fiber cabling, wireless communications and links, equipment closets and enclosures, network electronics, telephone lines, printers and other peripherals, storage media, software, and other computers and/or networks to which the network may be connected, such as the Internet or those of other institutions.

10. Obscene – Analysis of the material meets the following elements:

a. Whether the average person, applying contemporary community standards, would find that the material, taken as a whole, appeals to the prurient interest;

b. Whether the work depicts or describes, in a patently offensive way, sexual conduct specifically designed by the applicable state or federal law to be obscene; and

c. Whether the work taken as a whole lacks serious literary, artistic, political, or scientific value.

11. Sexual Act and Sexual Contact – As defined at 18 U.S.C. § 2246(2), and at 18 U.S.C. § 2246(3), 18 Pa.C.S.A. § 5903.


12. Technology Protection Measure(s) – A specific technology that blocks or filters Internet access to visual depictions that are obscene, child pornography or harmful to minors. 

13. Visual Depictions – Undeveloped film and videotape and data stored on computer disk or by electronic means which is capable of conversion into a visual image but does not include mere words.


Authority

1. Access to the School District’s CIS systems through school resources is a privilege, not a right. These, as well as the user accounts and information, are the property of the School District, which reserves the right to deny access to prevent further unauthorized, inappropriate or illegal activity, and may revoke those privileges and/or administer appropriate disciplinary action. The School District will cooperate to the extent legally required with the ISP, local, state and federal officials in any investigation concerning or related to the misuse of the CIS systems.
2. It is often necessary to access user accounts in order to perform routine maintenance and security tasks; system administrators have the right to access by interception, and the stored communication of user accounts for any reason in order to uphold this policy and to maintain the system.  Users have no privacy expectation in the contents of their personal files or any of their use of the School District’s CIS systems.  The School District reserves the right to monitor, track, log and access CIS systems use and to monitor and allocate fileserver space.

3. The School District reserves the right to restrict access to any Internet sites or functions it may deem inappropriate through software blocking or general policy.  Specifically, the School District operates and enforces technology protection measure(s) that block or filter online activities of minors on its computers used and accessible to adults and students so as to filter or block inappropriate matter on the Internet.  Inappropriate matter includes, but is not limited to, visual, graphic, text and any other form of obscene, sexually explicit, child pornographic, or other material that is harmful to minors, hateful, illegal, defamatory, lewd, vulgar, profane, rude, inflammatory, threatening, harassing, discriminatory (as it pertains to race, color, religion, national origin, gender, marital status, age, sexual orientation, political beliefs, receipt of financial aid, or disability), violent, bullying, terroristic, and advocates the destruction of property.  Measures designed to restrict adults’ and minors’ access to material harmful to minors may be disabled to enable an adult to access bona fide research or for another lawful purpose.

4. The School District has the right, but not the duty, to monitor, track, log, access and report all aspects of its computer information technology and related systems of all users and of any employee’s, student’s and guest’s personal computers, network, Internet, electronic communication systems, and media brought on to School District premises or at School District events, connected to the School District network, containing School District programs or School District or student data (including images, files, and other information) to insure compliance with this policy and other School District policies, to protect the School District’s resources, and to comply with the law.

5. The School District reserves the right to restrict or limit usage of lower priority CIS systems and computer uses when network and computing requirements exceed available capacity according to the following priorities:

a. Highest – uses that directly supports the education of the students.

b. Medium – uses that indirectly benefit the education of the student.

c. Lowest – uses that include reasonable and limited educationally related interpersonal communications and incidental personnel communications.

d. Forbidden – all activities in violation of this policy.

6. The School District additionally reserves the right to:

a. Determine which CIS systems services will be provided through School District resources.

b. View and monitor network traffic, file server space, processor, and system utilization, and all applications provided through the network and communications systems, including e-mail.

Remove excess e-mail or files taking up an inordinate amount of fileserver disk space
a. after a reasonable time.

d.	Revoke user privileges, remove user accounts, or refer to legal authorities when violation of this and any other applicable School District policies occur or state or federal law is violated, including, but not limited to, those governing network use, copyright, security, privacy, employment, and destruction of School District resources and equipment.
Responsibility

Due to the nature of the Internet as a global network connecting thousands of computers around the world, inappropriate materials, including those which may be defamatory, discriminatory (as it pertains to race, color, religion, national origin, gender, marital status, age, sexual orientation, political beliefs, receipt of financial aid, or disability), inaccurate, obscene, sexually explicit, lewd, vulgar, rude, harassing, violent, inflammatory, threatening, terroristic, hateful, bullying, profane, pornographic, offensive, and illegal, can be accessed through the network and electronic communications systems.  Because of the nature of the technology that allows the Internet to operate, the School District cannot completely block access to these resources.  Accessing these and similar types of resources may be considered an unacceptable use of school resources and will result in actions explained further in Section 12 Consequences for Inappropriate, Unauthorized and Illegal Use, found in the last section of this policy and as provided in relevant School District policies.
Employees must become proficient in the use of the School District’s CIS systems, and software relevant to the employee’s responsibilities and practice proper etiquette, School District ethical behavior, and agree to the requirements of this policy.


Delegation of Responsibility

The Technology Coordinator and/or designee will serve as the coordinator to oversee the School District’s CIS systems and will work with other regional or state organizations as necessary, to educate employees, approve activities, provide leadership for proper training for all users in the use of the CIS systems and the requirements of this policy, establish a system to insure adequate supervision of the CIS systems, maintain executed user agreements, and interpret and enforce this policy.
The Technology Coordinator and/or designee will establish a process for setting-up individual and class accounts, set quotas for disk usage on the system, establish a retention schedule, and establish the School District virus protection process.
Unless otherwise denied for cause, student access to the CIS systems resources shall be through supervision by the professional staff.  Administrators, teachers and staff have the responsibility to work together to help students develop the skills and judgment required to make effective and appropriate use of the resources.  All users have the responsibility to respect the rights of all other users within the School District and School District CIS systems, and to abide by the rules established by the School District, its ISP, local, state and federal laws.

Guidelines

Access to the CIS Systems

CIS systems user accounts will be used only by authorized owners of the accounts for authorized purposes.

An account will be made available according to a procedure developed by appropriate School District authorities.

CIS System.  The School District’s Acceptable Use of the Computers, Network, Internet, Electronic Communications, and Information Policy, as well as other relevant School District policies, will govern use of the School District’s CIS systems for students, employees and guests.  Use of the CIS systems will also be governed by the other relevant School District policies.

Types of Services included, but not limited to:

(1) World Wide Web.  School District employees, students, and guests will have access to the Web through the School District’s CIS systems as needed.

(2) E-Mail.  School District employees may be provided assigned individual e-mail accounts for work related, and incidental personal use, as needed.  Students will not be assigned individual e-mail accounts, unless authorized by the School District and a teacher supervises the students’ use of the e-mail service.

(3) Guest Accounts.  Guests, which include but are not limited to, volunteers, independent contractors and adult education instructors, may receive an individual account with the approval of the Technology Coordinator and/or designee if there is a specific, School District-related purpose requiring such access.  Use of the CIS systems by a guest must be specifically limited to the School District-related purpose.  An agreement will be required and parental signature will be required if the guest is a minor.

Access to all data on, taken from, or compiled using School District computers is subject to inspection and discipline.  Users have no right to expect that School District information placed on users’ personal computers, networks, Internet, and electronic communications systems is beyond the access of the School District. The School District reserves the right to legally access users’ personal equipment for School District information.



Parental Notification and Responsibility

The School District will notify the parents about the School District CIS systems and the policies governing their use. This policy contains restrictions on accessing inappropriate material.  There is a wide range of material available on the Internet, some of which may not be fitting with the particular values of the families of the students.  It is not practically possible for the School District to monitor and enforce a wide range of social values in student use of the Internet.  Further, the School District recognizes that parents bear primary responsibility for transmitting their particular set of family values to their children.  The School District will encourage parents to specify to their child(ren) what material is and is not acceptable for their child(ren) to access through the School’s District’s CIS system.  Parents are responsible for monitoring their children’s use of the School District’s CIS systems when they are accessing the systems.

School District Limitation of Liability

The School District makes no warranties of any kind, either expressed or implied, that the functions or the services provided by or through the School District’s CIS systems will be error-free or without defect.  The School District does not warrant the effectiveness of Internet filtering.  The electronic information available to users does not imply endorsement of the content by the School District, nor is the School District responsible for the accuracy or quality of the information obtained through or stored on the CIS systems.  The School District shall not be responsible for any damage users may suffer, including but not limited to, information that may be lost, damaged, delayed, misdelivered, or unavailable when using the computers, network and electronic communications systems.  The School District will not be responsible for stolen, damaged or lost personal devices of students, employees, contractors and guests.  The School District shall not be responsible for material that is retrieved through the Internet, or the consequences that may result from them.  The School District shall not be responsible for any unauthorized financial obligations, charges or fees resulting from access to the School District’s CIS systems.  In no event shall the School District be liable to the user for any damages whether direct, indirect, special or consequential, arising out the use of the CIS systems.  

Prohibitions

The use of the School District’s CIS systems for illegal, inappropriate, unacceptable, or unethical purposes by users is prohibited.  Such activities engaged in by users are strictly prohibited and illustrated below.  The School District reserves the right to determine if any activity not appearing in the list below constitutes an acceptable or unacceptable use of the CIS systems.

These prohibitions are in effect any time School District resources are accessed whether on School District property, when using mobile commuting equipment, telecommunication facilities in unprotected areas or environments, directly from home, or indirectly through another ISP, and if relevant, when an employee, student or guest uses their own equipment.

Students are prohibited from possessing and using their personal computers, as defined in this policy, on School District premises and property (including but not limited to, buses and other vehicles), at School District events, or through connection to the School District CIS systems, unless expressed permission has been granted by a teacher or administrator, who will then assume the responsibility to supervise the student in its use, or unless an IEP team determines such use is necessary, in which case, an employee will supervise the student and its use.  Students who are performing volunteer fire company, ambulance or rescue squad functions, or need such a computer due to their medical condition, or the medical condition of a member of their family, with notice and the approval of the school administrator may qualify for an exemption of this prohibition.  

a. General Prohibitions

Users are prohibited from using School District CIS systems to:
Communicate about non-work or non-school related communications unless the employees’ use comports with this policy’s definition of incidental personal use.

Access or transmit material that is harmful to minors, indecent, obscene, pornographic, child pornographic, terroristic, or advocates the destruction of property.

Access or transmit material likely to be offensive or objectionable to recipients including, but not limited to, that which may be defamatory, inaccurate, obscene, sexually explicit, lewd, hateful, harassing, discriminatory (as it pertains to race, color, religion, national origin, gender, marital status, age, sexual orientation, political beliefs, receipt of financial aid, or disability), violent, vulgar, rude, inflammatory, threatening, profane, pornographic, offensive, terroristic and/or illegal.

Cyber bullying another individual.

Access or transmit gambling, pools for money, including but not limited to, basketball and football, or any other betting or games of chance.

Participate in discussion or news groups that cover inappropriate and/or objectionable topics or materials, including those that conform to the definition of inappropriate matter in this policy.

Send terroristic threats, hateful mail, harassing communications, discriminatory remarks, and offensive or inflammatory communications.

Participate in unauthorized Internet Relay Chats, instant messaging communications and Internet voice communications (on-line; real-time conversations) that are not for school-related purposes or required for employees to perform their job duties.

Facilitate any illegal activity.

Communicate through e-mail for non-educational purposes or activities, unless it is for an incidental personal use as defined in this policy.  The use of e-mail to mass mail non-educational or non-work related information is expressly prohibited (for example, the use of the “everyone distribution list, building level distribution lists, or other e-mail distributions lists to offer personal items for sale is prohibited).

Engage in commercial, for-profit, or any business purposes (except where such activities are otherwise permitted or authorized under applicable School District policies); conduct unauthorized fund raising or advertising on behalf of the School District and non-school School District organizations; resell of School District computer resources to individuals or organizations who are not related to the School District; or use the School District’s name in any unauthorized manner that would reflect negatively on the School District, its employees, or students.  Commercial purposes is defined as offering or providing goods or services or purchasing goods or services for personal use.  School District acquisition policies will be followed for School District purchase of goods or supplies through the School District system.

Political lobbying.

Install, distribute, reproduce or use copyrighted software on School District
computers, or copy School District software to unauthorized computer systems, intentionally infringing upon the intellectual property rights of others or violating a copyright.  See Section 8 Copyright Infringement in this Policy and the School District’s Copyright Policy for additional information.

Install computer hardware, peripheral devices, network hardware or system hardware.  The authority to install hardware or devices on School District computers is restricted to the Technology Coordinator or designee.

Encrypt messages using encryption software that is not authorized by the School District from any access point on School District equipment or School District property.  Employees and students must use School District approved encryption to protect the confidentiality of sensitive or critical information in the School District’s approved manner.

Access, interfere, possess, or distribute confidential or private information without permission of School District administration.  An example includes accessing other students’ accounts to obtain their grades.

Violate the privacy or security of electronic information.

Use the systems to send any School District information to another party, except in the ordinary course of business as necessary or appropriate for the advancement of the School District’s business, or educational interest.

Sending unsolicited commercial electronic mail messages, also known as spam.

Posting personal or professional web pages without administrative approval.

Posting anonymous messages.

b. Access and Security Prohibitions

Users must immediately notify the Technology Coordinator and/or designee if they have identified a possible security problem.  Students, employees, and guests must read, understand, provide signed acknowledgment form, and comply with this policy that includes network, Internet usage, electronic communications, telecommunications, non-disclosure and physical information security policies.  The following activities related to access to the School District’s CIS systems, and information are prohibited:

Misrepresentation (including forgery) of the identity of a sender or source of communication.

Acquiring or attempting to acquire passwords of others or giving your password to another.  Users will be held responsible for the result of any misuse of the users’ user name or password while the users’ systems access were left unattended and accessible to others, whether intentional or through negligence.

Using or attempting to use computer accounts of others, these actions are illegal, even with consent, or if only for the purpose of “browsing”.

Altering a communication originally received from another person or computer with the intent to deceive.

Using School District resources to engage in any illegal act, which may threaten the health, safety or welfare of any person or persons, such as arranging for the promotion of or the sale of drugs, weapons and alcohol, engaging in criminal activity, or being involved in a terroristic threat against any person or property.

Disabling or circumventing any School District security, program or device, for example, but not limited to, anti-spyware, anti-spam software, and virus protection software or procedures.

Transmitting electronic communications anonymously or under an alias unless authorized by the School District.

c. Operational Prohibitions

The following operational activities and behaviors are prohibited:

Interference with or disruption of the CIS systems, network accounts, services or equipment of others, including, but not limited to, the propagation of computer “worms” and “viruses”, Trojan Horse and trapdoor program code, the sending of electronic chain mail, distasteful jokes, and the inappropriate sending of “broadcast” messages to large numbers of individuals or hosts.  The user may not hack or crack the network or others’ computers, whether by parasiteware or spyware designed to steal information, or viruses and worms or other hardware or software designed to damage the CIS systems, or any component of the network, or strip or harvest information, or completely take over a person’s computer, or to “looking around”.

Altering or attempting to alter files, system security software or the systems without authorization.

Unauthorized scanning of the CIS systems for security vulnerabilities.

Attempting to alter any School District computing or networking components (including, but not limited to fileservers, bridges, routers, or hubs) without authorization or beyond one’s level of authorization.

Unauthorized wiring, including attempts to create unauthorized network connections, or any unauthorized extension or re-transmission of any computer, electronic communications systems, or network services, whether wired,  wireless, cable, or by other means.

Connecting unauthorized hardware and devices to the CIS systems.

Loading, downloading, or use of unauthorized games, programs, files, or other electronic media, including, but is not limited to, downloading music files.

Intentionally damaging or destroying the integrity of the School District’s electronic information.

Intentionally destroying the School District’s computer hardware or software.

Intentionally disrupting the use of the CIS systems.

Damaging the School District’s CIS systems, networking equipment through the users’ negligence or deliberate act.
Failing to comply with requests from appropriate teachers or School District administrators to discontinue activities that threaten the operation or integrity of the CIS systems.

Content Guidelines

	Information electronically published on the School District’s CIS systems shall be subject to the following guidelines:

Published documents including but not limited to audio and video clips or conferences, may not include a child’s phone number, street address, or box number, name (other than first name) or the names of other family members without parent consent.

Documents, web pages, electronic communications, or videoconferences may not include personally identifiable information that indicates the physical location of a student at a given time without parent consent.

Documents, web pages, electronic communications, or videoconferences may not contain objectionable materials or point directly or indirectly to objectionable materials.

Documents, web pages and electronic communications, must conform to all School District policies and guidelines, including the copyright policy.

Documents to be published on the Internet must be edited and approved according to School District procedures before publication.

Due Process

The School District will cooperate with the School District’s ISP, local, state, and federal officials to the extent legally required in investigations concerning or relating to any illegal activities conducted through the School District’s CIS systems.

If students or employees possess due process rights for discipline resulting from the violation of this policy, they will be provided such rights.


The School District may terminate the account privileges by providing notice to the user.  

Search and Seizure

Users’ violations of this Policy, any other School District policy, or the law may be discovered by routine maintenance and monitoring of the School District system, or any method stated in this policy, or pursuant to any legal means.

The School District reserves the right to monitor, track, log and access any electronic communications, including but not limited to, Internet access and e-mails at any time for any reason.  Users should not have the expectation of privacy in their use of the School District’s CIS systems, and other School District technology, even when used for personal reasons.  Further, the School District reserves the right, but not the obligation, to access any personal technology device of users brought onto the School District’s premises or at School District events, or connected to the School District network, containing School District programs or School District or student data (including images, files, and other information) to insure compliance with this policy and other School District policies, to protect the School District’s resources, and to comply with the law.

Everything that users place in their personal files should be written as if a third party will review it.

Copyright Infringement and Plagiarism

Federal laws, cases, and guidelines pertaining to copyright will govern the use of material accessed through the School District resources.  Users will make a standard practice of requesting permission from the holder of the work and complying with license agreements.  Employees will instruct students to respect copyrights, request permission when appropriate, and comply with license agreements and employees will respect and comply as well.

Violations of copyright law can be a felony and the law allows a court to hold individuals personally responsible for infringing the law.  The School District does not permit illegal acts pertaining to the copyright law.  Therefore, any user violating the copyright law does so at their own risk and assumes all liability.

Violations of copyright law include, but are not limited to, the making of unauthorized copies of any copyrighted material (such as commercial software, text, graphic images, audio and video recording), distributing copyrighted materials over computer networks, and deep-linking and framing into the content of others’ web sites.  Further, the illegal installation of copyrighted software or files for use on the School District’s computers is expressly prohibited.  This includes all forms of licensed software – shrink-wrap, clickwrap, browsewrap, and electronic software downloaded from the Internet.

School District guidelines on plagiarism will govern use of material accessed through the School District’s CIS systems.  Users will not plagiarize works that they find.  Teachers will instruct students in appropriate research and citation practices.

Selection of Material

Board policies on the selection of materials will govern use of the School District’s CIS systems.

When using the Internet for class activities, teachers will select material that is appropriate in light of the age of the students and that is relevant to the course objectives.  Teachers will preview the materials and web sites they require or recommend students access to determine the appropriateness of the material contained on or accessed through the web site.  Teachers will provide guidelines and lists of resources to assist their students in channeling their research activities effectively and properly.  Teachers will assist their students in developing the critical thinking skills necessary to ascertain the truthfulness of information, distinguish fact from opinion, and engage in discussions about controversial issues while demonstrating tolerance and respect for those who hold divergent views.

School District Web Site

	The School District will establish and maintain a Web Site and will develop and modify its Web pages that will present information about the School District under the direction of the Technology Coordinator.  

Safety and Privacy
To the extent legally required, users of the School District’s CIS systems will be protected from harassment or commercially unsolicited electronic communication.  Any user who receives threatening or unwelcome communications must immediately take them to the Technology Coordinator and/or designee.

Users will not post personal contact information about themselves or other people on the CIS systems.  The user may not steal another’s identity in any way, may not use spyware, parasiteware, cookies, or use School District or personnel employee technology or resources in any way to invade one’s privacy.  Additionally, the user may not disclose, use or disseminate confidential and personal information about students or employees (examples include, but are not limited to, using a cell phone with camera and Internet access to take pictures of anything, including but not limited to, persons, places, and documents relevant to the School District, saving, storing and sending the image with or without text or disclosing them by any means, including but not limited to, print and electronic matter; revealing student grades, social security numbers, home addresses, telephone numbers, school addresses, work addresses, credit card numbers, health and financial information, evaluations, psychological reports, educational records, reports, and resumes or other information relevant to seeking employment at the School District unless legitimately authorized to do so).

Student users will agree not to meet with someone they have met online unless they have parent consent.
Consequences for Inappropriate, Unauthorized and Illegal Use

General rules for behavior, ethics, and communications apply when using the CIS systems and information, in addition to the stipulations of this policy.  Users must be aware that violations of this policy or other policies, or for unlawful use of the CIS systems may result in loss of CIS access and a variety of other disciplinary actions, including but not limited to, warnings, usage restrictions, loss of privileges, position reassignment, oral or written reprimands, suspensions (with or without pay for employees), dismissal, expulsions, and/or legal proceedings on a case-by-case basis.  This policy incorporates all other relevant School District policies, such as, but not limited to, the student and professional employee discipline policies, copyright policy, property policy, curriculum policies, terroristic threat policy, and harassment policies.
The user is responsible for damages to the network, equipment, electronic communications systems, and software resulting from deliberate and willful acts.  The user will also be responsible for incidental or unintended damage resulting from willful or deliberate violations of this policy.
Violations as described in this policy may be reported to the School District, appropriate legal authorities, whether the ISP, local, state, or federal law enforcement.  The School District will cooperate to the extent legally required with authorities in all such investigations.
Vandalism will result in cancellation of access to the School District’s CIS systems and resources and is subject to discipline.



SHENANDOAH VALLEY SCHOOL DISTRICT
805 West Centre Street
Shenandoah, PA  17976-1401


CIS Acknowledgment and Consent Form

Students

[bookmark: _DV_C673]	I have received, read, and understand this policy and will comply with it.  Someone from the School District has also reviewed this policy with me and my parents have reviewed it with me.  In addition, I have been given the opportunity to obtain information from the School District and my parent(s) about anything I do not understand, and I have received the information I requested.  Additionally, I understand that if I violate the policy, I am subject to the School District’s discipline and could be subject to ISP, as well as local, state and federal legal recourse.

												
						Name of Student

												
						Signature of Student

												
						Date of Signature


Parent(s)

	As the parent of a student of the School District, I have received, read, and understand the Acceptable Use of the Computers, Network, Internet, Electronic Communications, and Information Policy.  In addition, I reviewed this policy with my child and answered questions he or she asked.  I agree to have my child abide by the rules of the policy.

												
						Name of Parent

												
						Signature of Parent

												
						Date of Signature


SHENANDOAH VALLEY SCHOOL DISTRICT
805 West Centre Street
Shenandoah, PA  17976-1401

CIS Acknowledgment and Consent Form


Employees

As an employee of the School District, I have received, read, and understand the Acceptable Use of the Computers, Network, Internet, Electronic Communications, and Information Policy.  In addition, I reviewed this policy with my students and answered questions they asked.  I agree to abide by the rules of the policy.


												
						Name of Employee

												
						Signature of Employee

																			Date of Signature





________________________________________________________________________________________________



SHENANDOAH VALLEY SCHOOL DISTRICT
805 West Centre Street
Shenandoah, PA  17976-1401


CIS Acknowledgment and Consent Form


Guests

As a guest of the School District, I have received, read, and understand the Acceptable Use of the Computers, Network, Internet, Electronic Communications, and Information Policy.    I agree to abide by the rules of the policy.


												
						Name of Guest

												
						Signature of Guest

																			Date of Signature

Shenandoah Valley School District
805 West Center Street
Shenandoah, PA 17976

SVSD has its own website.  This site contains a variety of information about the school and events.  As with many school sites, there will be pictures of the school, school events, and of students from the school.  This site will be available to anyone who decides to visit this site.  Since SVSD cannot control who can or cannot visit the site it is up to you the parent/guardian to decide if you want your child to appear on the site.  Therefore, we are asking you to fill out this form (one (1) for each child) which lets us know if you do or do not want your child on the website. 
                                                                                                                                                                          
Internet Access/Web Site Authorization

This for must be returned to the homeroom teacher and then filed with the principal's office before any student is permitted Internet access.  Please note: Only one (1) student name is to appear on each Internet Access/Web Site Authorization

As the parent/guardian of                                                                                               , I have read the Shenandoah Valley School District Internet/Computer Technology Policy #109.1 governing access to the Internet through school resources and the school authorization statement concerning the school's website and I understand and agree with its terms.  I understand that SVSD cannot restrict access to all controversial and inappropriate materials and I will not hold SVSD, the Board of Education, or its employees responsible for materials acquired on the network.  As such, I hereby give SVSD permission to issue access to my child.

Website Authorization

           Yes, I give permission for my child to have their picture and/or name appear on the SVSD website.

           No, I do not give permission for my child to have their picture and/or name appear on the SVSD website.

Internet Access

           Yes, I give permission for my child to have Internet access.

           No, I do not give permission for my child to have Internet access.

Printed name of parent/guardian:                                                                                                        

Signature:                                                                                       Date:     ______     
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The Pennsylvania Human Relations Act (PHRAct) prohibits discrimination against prospective and current students of kindergartens, primary and secondary schools, high schools, academies, colleges and universities, extension courses and all educational institutions under the supervision of the Commonwealth. The PHRAct prohibits discrimination because of an applicant’s or current student’s race, color, sex, religion, ancestry, national origin, handicap or disability, record of a handicap or disability, or relationship or association with an individual with a handicap or disability, use of a guide or support animal, and/or handling or training of support or guide animals. 
The PHRAct does not protect prospective and current students of “distinctly private” educational institutions such as parochial schools, nor does it protect prospective and current students from age discrimination. 

 
It is also unlawful to retaliate against any prospective or current student because he or she has filed a complaint with the Commission or to aid or abet any unlawful discriminatory practice under the PHRAct or the PFEOAct. 

 
The Pennsylvania Fair Educational Opportunities Act (PFEOAct) prohibits discrimination against prospective and current students of any postsecondary institution and any secondary or post-secondary secretarial, business, vocational or trade school subject to the visitation, examination or inspection of and/or actual or potential licensure by the Department of Education because of a prospective or current student’s race, religion, color, ancestry, national origin, sex, handicap or disability, and/or relationship or association with an individual with a handicap or disability. 
The PFEOAct permits religious or denominational institutions to use religion in their admissions, enrollment and program decisions. Educational institutions which are neither state-owned, state-related, nor state-aided may offer single-sex classes. The PFEOAct does not protect prospective or current students from age discrimination. 

 
This notice must be posted conspicuously in easily accessible and well-lighted places at the educational institu-tion where it may be readily seen by those seeking, using or granting any of the educational institution’s accom-modations, advantages, facilities or privileges. This notice should be exhibited prominently wherever the educational institution exhibits informational notices, e.g. websites, bulletin boards, and student handbooks and publications. 

 
WARNING: Removing, defacing, covering up or destroying this notice is a violation of the Pennsylvania Crimes Code and may subject you to fine or imprisonment. 

 
For further information, write, phone or visit the Pennsylvania Human Relations Commission: 
Central Office: 301 Chestnut Street, Suite 300 · P.O. Box 3145 · Harrisburg, PA 17105-3145 
(717) 787-4410 (VOICE) · (717) 787-4087 (TT) or visit us at www.phrc.state.pa.us 

 



Complaints must be filed within 180 days of the alleged act of discrimination. 
To file a complaint contact the Regional Office nearest you: 

 
Pittsburgh 11th Floor State Office Building 300 Liberty Avenue Pittsburgh, PA 15222-1210 (412) 565-5395 (VOICE) (412) 565-5711 (TT) 

 
Harrisburg Riverfront Office Center 1101-1125 S. Front Street - 5th Floor Harrisburg, PA 17104-2515 (717) 787-9784 (VOICE) (717) 787-7279 (TT) 

 
Philadelphia 110 North 8th Street, Suite 501 Philadelphia, PA 19107 (215) 560-2496 (VOICE) (215) 560-3599 (TT) 
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Comisión de Relaciones Humanas 
Disposiciones Educativas 
Ley de Relaciones Humanas de Pennsylvania 
Ley de Igualdad de Oportunidades Educativas de Pennsylvania 

 
La Ley de Relaciones Humanas de Pennsylvania (PHR, por sus siglas en inglés) prohíbe la discriminación de alumnos actuales y eventuales de jardines de infancia, escuelas primarias, medias y secundarias, academias, institutos universitarios (colleges) y universidades, cursos de extensión universitaria y de toda institución educativa que esté bajo la supervisión del estado. La Ley PHR prohíbe la discriminación de alumnos actuales o eventuales por raza, color, sexo, creencia religiosa, ascendencia, país de origen, discapacidad o invalidez, registro de una discapacidad o invalidez, discapacidad o invalidez obvia, relación o asociación con un individuo con una discapacidad o invalidez, uso de animal guía o de apoyo o el manejo o entrenamiento de animales de guía o de apoyo. 
La Ley PHR no protege a los alumnos actuales y eventuales de las instituciones educativas “claramente privadas” tales como escuelas parroquiales ni los protege contra la discriminación relacionada con la edad. 

 
La Ley de Igualdad de Oportunidades Educativas de Pennsylvania (PFEOA, por sus siglas en inglés) prohíbe la discriminación de alumnos actuales y eventuales por parte de cualquier institución postsecundaria y cualquier escuela secundaria o postsecundaria de secretariado, negocios, vocacional o de oficios sujeta a la visita, el escrutinio o la inspección del Departamento de Educación o acreditación real o posible por parte de éste en función de la raza, religión, color, ascendencia, país de origen, sexo, discapacidad o invalidez, registro de una discapacidad o invalidez, discapacidad o invalidez obvia y relación o asociación con un individuo con una discapacidad o invalidez. 
La PFEOA le permite a las instituciones religiosas o confesionales utilizar la religión en la toma de decisiones relacionadas con el programa, las inscripciones o admisiones. Las instituciones educativas que no sean propiedad del Estado, que no tengan relación con el Estado y que no tengan apoyo del Estado podrán ofrecer cursos no mixtos. La PFEOA no protege a los alumnos actuales ni eventuales de la discriminación por edad. 

 
Es ilegal, además, tomar represalias contra cualquier alumno actual o eventual que haya presentado una denuncia ante la Comisión, o bien contribuir con cualquier práctica de discriminación ilegal o encubrirla según la ley PHR o la PFEOA. 

 
Esta información deberá colocarse en lugares llamativos de fácil acceso e iluminados en la institución educativa donde pueda ser vista fácilmente por aquellos que busquen, utilicen o brinden cualquiera de las instalaciones, ventajas, alojamiento o privilegios de la institución educativa. Esta información debería
exhibirse en un lugar destacado donde sea que la institución exhiba notificaciones informativas, por ejemplo, sitios web, tablero de anuncios, publicaciones y cuadernillos de los alumnos. 

 
Advertencia: Si retira, daña, cubre o destruye esta información estará violando el Pennsylvania Crimes Code (Código Penal de Pennsylvania) y podrá ser multado o encarcelado. 

 
Para mayor información 
Envíe una carta, llame por teléfono o diríjase a la Comisión de Relaciones Humanas de Pennsylvania. 
Oficina Central: 301 Chestnut Street, Suite 300, P. O. Box 3145, Harrisburg, PA 17105-3145; (717) 787-4410 (voz); (717) 787-4087 (texto); www.phrc.state.pa.us 

 
Quejas pueden ser presentadas hasta 180 dias despues de haberse cometido el acto de discriminacion. 
Para presentar un reclamo contáctese con la Oficina Regional de su área estatal: 

 
Pittsburgh 
11th Floor State Office Building 
300 Liberty Avenue 
Pittsburgh, PA 15222-1210 
(412) 565-5395 (voz) 
(412) 565-5711 (texto) 

 
Harrisburg 
Riverfront Office Center 
1101-1125 S. Front Street - 5th Floor 
Harrisburg, PA 17104-2515 
(717) 787-9784 (voz) 
(717) 787-7279 (texto) 

 
Philadelphia 
110 North 8th StreetSuite 501
Philadelphia, PA 19107 
(215) 560-2496 (voz) 
(215) 560-3599 (texto)




SHENANDOAH VALLEY SCHOOL DISTRICT
EDUCATIONAL TRIP REQUEST

Request for excused absence for students taking trips/tours not school sponsored.  Only a maximum of five school days of legal absence will be allowed for vacation.  For trips longer than five school days, the extra days will be considered "unexcused" or "illegal" absences.  Requests will not be accepted for trips during the first five or last ten days of the school year.

An Approved Educational Trip includes:

A.	Completed request submitted for principal's approval two weeks prior to departure. 
B.	Student is responsible to obtain work prior to departure.
C.	An approved trip/tour requires a written report of the specific trip/tour submitted to the H.S. Principal's Office within one week after returning to school.  This report is to be completed by the student and reflect their specific educational experience; thus justifying the excused absences.  Failure to complete this assignment properly will result in "unexcused" or "illegal" absences.
D.	An approved trip/tour means parent/guardian has assumed responsibility for student's classwork while absent.
	
Student Name:
	
Grade:
	
Homeroom:

	
Parent/Guardian:
	
Date:

	
Address:
	
Phone:



	
Destination - General Location and Specific Educational Points of Interest:

	


	


	




	
Reason why this trip/tour should be considered educational warranting excused absences:

	


	


	




	
Has student visited this geographical area previously on an approved trip/tour:   Yes   No

	
If yes give brief description:

	


	
With whom will the student be traveling / relationship to student:




	
Dates of trip/tour:
	
From:
	
To:
	
Number of School Days:

	
Signature of Parent/Guardian:

	





Recommendation of Teacher

All Blocks Must Be Completed
	

Period
	

Subject
	
Teacher Initials
	

Recommendation
	

Reason

	
HR
	

	

	
 Approved
 Not Approved
	


	
1
	

	

	
 Approved
 Not Approved
	


	
2
	

	

	
 Approved
 Not Approved
	


	
3
	

	

	
 Approved
 Not Approved
	


	
4
	

	

	
 Approved
 Not Approved
	


	
5
	

	

	
 Approved
 Not Approved
	


	
6
	

	

	
 Approved
 Not Approved
	


	
7
	

	

	
 Approved
 Not Approved
	





	
 Approved   Not Approved
	
Reason:

	
Principal Signature:
	
	Date:                                   












SHENANDOAH VALLEY SCHOOL DISTRICT
 VISITOR POLICY #002.3 

Shenandoah Valley School District (a.k.a. SVSD) policies #002.1 and #002.2 have been previously enacted by SVSD Board of Education (a.k.a. Board).  These policies are intended to define parameters within which Board and other members of the "general public" have access to students and employees of SVSD during the time school is in session for students or when members of the staff are previously scheduled by administration for In-Service activities.

The "general public" is defined, for the purpose of this policy, as "anyone not a student or employee of SVSD,"  This policy recognizes that members of the board are not students or employees of SVSD.  Rather individual members of the Board, not meeting in a public session are considered as the "general public" and have no legal authority over students and employees of SVSD.

As such the "general public" is directed to report to the Office of the Secondary Principal (a.k.a. SP), or to the Office of the Elementary Principal (a.k.a. EP), or to the Office of the Superintendent of School (a.k.a. SS), or to the Office of the Business Administrator (BA), or to the Office of the Maintenance Supervisor (a.k.a. MS), if they have the need to visit the school for any reason during the time school is in session for students or when members of the staff are previously scheduled by administration for In-Service activities.  This also includes the bus garage.

It is considered trespassing if the "general public" goes directly to any other part of the building(s) to encounter any student or employee without being personally accompanied by the SS, SP, EP, BA,or MS.  If trespassing occurs, as defined by this policy, visitors are to be reported to the Shenandoah Borough Police.

Unless specifically authorized, in advance and by public vote, no board member has any right beyond that enjoyed by the "general public."  This includes, but not limited to, interviewing students, employees, or any other vendor employed by SVSD during the hours schools are in session for students or when members of the staff are previously scheduled by administration for In-Service activities.

As such, school directors when not in session and not having received prior formal authorization to officially represent the Board, are considered as "general public."  Furthermore, the SS, SP, EP, BA, MS, or any other employee is prohibited by this policy of granting members of the Board any visitation right or privilege beyond that enjoyed by members of the "general public," employees are subject to insubordination charges which could lead to dismissal.

It is acknowledged that there are times when a member(s) of the general public comes to the school for purposes other than to "interview students or employees" (e.g., parent/teacher conference, PTO volunteer project, contracted maintenance service, etc.)  During such instances the SS, SP, EP, BA,or MS are authorized to issue numbered and coded passes and not have to remain with the person(s) during the entire visit.  A written report of such passes issued must be filed with the SS each Friday.

Lastly, if for whatever reason(s) the SS, SP, EP, BA,or MS, are not present or unavailable when a director or other members of the "general public" choose to visit the school for the purpose of visiting any other part of the building (or bus garage) to encounter any student or employee and the director or other members of the public, other employees are directed by this policy to challenge the presence of the visitor and report same to the SS at the next and/or earliest available time.  Failure to do so subjects that/those employee(s) not complying with this directive to face charges of insubordination, which could lead to dismissal.









ELIMINATING GUNS AND WEAPONS FROM SCHOOLS

Guns and other weapons clearly are a hazard to a safe learning environment and the welfare of human beings.  According to the National Center for Health Statistics, every day 14 young people age 19 and under, are killed as a result of gun use.  According to the Metropolitan Life Survey of the American Teacher, 1993: Violence in America's  Public Schools, 11% of teachers and 23% of students become victims of violence in or near their schools.  While the elimination of guns and weapons from schools is the responsibility of all segments of the school and society, three individuals have especially crucial responsibility: the student, principal, and parent.  This contract draws attention to the specific responsibilities of those three individuals.

WE, THE UNDERSIGNED, AGREE TO THE FOLLOWING COMMITMENTS:

STUDENT

I agree not to bring a gun or any weapon to school or to any school event.
I will tell my peers to seek adult assistance when conflict situations begin to get out of control.
I will not carry another person's gun or weapon.
If I see a gun or other weapon on campus or at a school event, I will alert an adult about its existence.

Student Signature  ___________________________________                                                                                                

PARENT/GUARDIAN

I will teach, including by personal example, my teenagers about the dangers and consequences of guns and weapons use, and I will keep any guns and all weapons I own under lock and away from my children.
I will support the school's policies to eliminate guns and weapons and work with the school in developing programs to prevent violence.
I will carry out my responsibility to teach my children how to settle arguments without resorting to violence, to encourage him/her to use those ideas when necessary, and to follow school guidelines for reporting guns and weapons they see to an appropriate adult.

Parent/Guardian  Signature    _____________________________                                                                                             

PRINCIPAL

I will ensure that students have an anonymous way to report to an adult any guns or other weapons they see on campus.
I will promote conflict resolution instruction for all students as part of the curriculum.
I will communicate the school's policies on guns and weapons to all participants in the school community and focus upon the responsibilities we all have.
I will use the school's student leadership groups and student meetings to obtain ideas to develop a safe school environment.
I will report all guns and other weapons violations to law enforcement officials, according to established procedures.

Principal Signature  ___________________________________                                                                                               

SIGNED:

Student                                                                                                   		Date                                         

Parent                                                                                                     		Date                                         

Principal                                                                                                 		Date   


Pennsylvania Interscholastic Athletic Association

Attention Student Athletes

Know Your Eligibility Rules for Pennsylvania Interscholastic Athletic 
Association, Inc. Sponsored Athletic Competition 

Know Your Eligibility Rules 

A student who participates in interscholastic athletics at a school, which is a member of the Pennsylvania Interscholastic Athletic Association, Inc. (PIAA), must adhere to the PIAA eligibility rules for student athletes, as well as any local policies established by the local school board.   If you fail to comply with the PIAA rules, you will lose your eligibility to represent your school in interscholastic athletics. If you participate while ineligible, your school or team will be penalized. It is therefore important for you to be aware of the requirements to which you are subject.

The information contained here highlights and summarizes the major eligibility requirements you must meet in order to participate in interscholastic athletics. It does not list every rule or every detail.  Unless otherwise indicated, each requirement applies to grades 7 through 12.

The principal of your school is responsible for certifying the eligibility of all students representing your school in interscholastic athletics. If  you have any questions concerning your athletic eligibility, either present or future, you should see your school principal, who has available a complete copy of all the PIAA eligibility rules. Your principal may also obtain from the appropriate PIAA District Committee a formal ruling as to your athletic eligibility. 

Age 

You may not have reached your 19th birthday by June 30 immediately preceding the school year. (15th birthday where interscholastic competition limited to grades 7 and 8; 16th birthday where limited to grades 7 through 9). 

Amateur Status and Awards 

To be eligible to participate in a sport, you must be an amateur in the sport. You will lose your amateur status in a sport for at least a year if:

1.	You, or your school, or an organization which you represent, or your parent or guardian, receives money or property for or related to your athletic ability, performance, participation, or services.
2.	You accept compensation for teaching, training or coaching in a sport.  You may receive normal and customary compensation for acting as an  instructor in or officiating recreational activities, or for serving as a lifeguard at swimming areas.

You may receive awards only from your school, the sponsor of an athletic event, the news media, or a non‑profit service organization approved by your school principal. Permissible awards are a sweater, jacket, blazer, blanket, shirt, shorts, jersey, cap, watch, ring, scroll, photograph, medal, plaque or similar trophy, which must bear appropriate organizational insignia or comparable identification. 





Attendance 

1.	You must be regularly enrolled in your school and in full‑time attendance there.

2.	You are eligible only at the school at which you are enrolled.

3.	If you are absent from school during a semester for a total of 20 or more school days, you will lose your eligibility until you have been in attendance for a total of 60 school days following your 20th day of  absence.

Consent of Parent or Guardian

You are eligible only if there is on file with the principal of your school, before you begin practice, an official PIAA certificate signed by your parent or guardian consenting to your participation in the particular sport involved.

Preparticipation Physical Evaluation 

You are eligible only if you have participated in a preparticipation physical evaluation performed by a licensed physician of medicine or osteopathic medicine, a certified registered nurse practitioner, a school nurse practitioner, or a certified physician assistant before your first sports season' s first practice day of that school year. Before each subsequent sports season' s first practice day of that same school year, you must be reevaluated or certified that your condition is satisfactory before you commence to practice for the sport.

Wrestlers must also obtain from the physician, certified registered nurse practitioner, school nurse practitioner, or certified physician assistant, prior to the first practice day, a certification of the minimum weight classification at which they may wrestle for the entire season.

In all cases, the medical professional must have signed the PIAA Physicians Certificate. 

Transfers 

You are treated as having transferred whenever you change schools, even if you are out of school for a period of time before entering the new school.

Except as provided below, if you transfer from one school district to another you are eligible immediately at your new school:

1. 	When you live with your natural or adoptive parents in the new school district.

2.	When you live with a court‑appointed legal guardian in the new school district, upon approval by the PIAA District Committee.

If you transfer between schools, you will be eligible immediately provided you are transferring for the first time between schools, and, as to fall sports, the first transfer is made between the completion of the previous school year at your school and the first practice day for fall sports at your next school, and, as to winter and spring sports, the first transfer is made between completion of the previous school year at your school and the beginning of the next school year at your next school.

If you transfer from one school to another in whole or in part for any athletic purpose, or if you are recruited, you will lose your athletic eligibility in all sports for one year.  This requirement applies even if you would otherwise be eligible at the school to which you transferred.

Most students who are not eligible immediately will be ineligible for one year from the date of transfer in each sport in which they participated within one year preceding the date of transfer. 

Period of Attendance and Participation and Grade Repetition 

1.	You will lose you eligibility when you have reached the end of your fourth consecutive year beyond the eighth grade.  If you repeat a grade after eight, you will be ineligible as a senior.

2.	You may participate a maximum of six seasons in each sport during grades seven through twelve, a maximum of four seasons in each sport during grades nine through twelve, and a maximum of three seasons in each sport during grades seven through nine.

3.	You may participate only one season in each sport during each school year. 

Outside Participation 

You will lose your eligibility in a sport for the remainder of the season if, while a member of your high school team, you participate in an athletic contest as an individual or a member of another team in the same sport during the same season, unless your school principal waives this rule by sending an appropriate letter to the PIAA Executive Director before you begin the outside participation.

If you participate as an individual or as a member of a team in a non‑school athletic program, while enrolled at a school which has a team in that sport, you will be eligible for the playoffs in that sport only if  you are in uniform and available to participate as a member of your school team for at least 75 percent of its regular season contests.

Academic and Curricular Requirements

1.	You must pursue a curriculum defined and approved by your principal as a full‑time curriculum.

2.	You must be passing at least four full‑credit subjects or the equivalent as of each Friday during the grading period. If you fail to meet this requirement, you will lose your eligibility from the following Sunday through the Saturday immediately following the next Friday as of which you meet this requirement.

3.	You must have passed at least four full‑credit subjects or the equivalent during the previous grading period, except that eligibility for the first grading period is based on your final grades for the preceding school year. If you fail to meet this requirement, you will lose your eligibility for at least 10 to 15 school days of the next grading period, beginning on the first day report cards are issued. If your school has four grading periods, you will be ineligible for at least 15 school days; if your school has six grading periods, you will be ineligible for at least 10 school days. 

All‑Star Contests and National High School/Interscholastic Championships 

You will lose your eligibility in a sport for one year if you participate in an all‑star contest in that sport or if you participate in a contest to qualify for and/or determine a single national high school/interscholastic individual champion or championship team in that sport. 

Out‑of‑Season Participation 

Almost all PIAA sports have a defined season. If your team conducts practice and/or plays a contest outside that PIAA defined season, your school will be penalized.







Dear Parents,


The philosophy of the Shenandoah Valley School District is to encourage and assist all children of the District toward the achievement of their fullest potential and self-fulfillment.  To this end, every effort is made to provide optimum usage of facilities and personnel for the attainment of this goal.

The administration and staff of the Shenandoah Valley Jr./Sr. High School is committed to the idea of a safe and orderly educational environment for all of our students.  As a means to this end, good discipline is one of our major goals.  As a staff, we are very much aware that all children need guidance and direction in the development of acceptable behavior patterns.

Included in this handbook you will find information policies, as well as school policies and guidelines to the smooth functioning of our school building.  The school staff will continually monitor and document the educational needs and behavior of students in our school.  Parents and staff working together will insure the best possible educational environment for all children.

Because parents have the most power to guide their children and to reinforce proper behavior, or change that, which is unacceptable, we ask that you review this handbook with your child/children.

· Discuss the rules contained in the information policy with your son/daughter, so they know you are willing to work together with the school.
· Tell your child/children clearly and specifically to follow the rules.
· Inform your child/children that you, as a parent, are willing to take an active role to insure that all rules are followed.
· When necessary, you will be contacted at home or work concerning a problem.

We hope by working together, to continue to provide an organized setting which is conducive for students to learn, develop, and mature into responsible young citizens.

Finally, we ask that you sign and return the bottom portion of this letter stating that you have not only read it, but support the rules contained herein.  Together, we can provide a positive atmosphere in which every student can realize his/her full potential.


Thank you,


Phillip R. Andras
Secondary Principal

--------------------------------------------------------------------------------------------------------------------------


I/We have read and explained all of the Shenandoah Valley Jr./Sr. High School General Information Guidelines to my child/children.  If a problem develops, I/we are willing to cooperate with the school staff 

Student Name:                                                       	Grade:                	Date: _______  
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Parent's Signature:                                                     Home Phone:                     Work Phone_______               
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